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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

[lenbto M3yyeHUs NUCUUIUIMHBI SBISETCS (OPMUPOBAHUE Yy CTYACHTOB TEOPETHUYECKUX
3HAaHUU M MPAKTUYECKUX HABBIKOB PadOTHI C JOKYMEHTaMH, HEOOXOAMMBIMU IS 3()PEeKTUBHOTO
YIIPaBICHUSA NPEAIPUATHAMI UHAYCTPUU TYpU3Ma U TOCTENIPUUMCTBA.

3agayaMu Kypca sIBISFOTCS:

— (QopMupoBaHHE CHCTEMaTU3UPOBAHHBIX 3HAHUKH 00 YHUQUIUPOBAHHBIX CHCTEMax
JOKYMCHTAIlUU,

— mpuoOpereHue yMmMeHuil mo oOpaboTke, aHANIM3y M COCTaBJICHHUIO JOKYMEHTOB B cdepe
TypHA3Ma U TOCTEIPUUMCTBA;

— (bOpMHpOBaHI/IC HABBIKOB II0 TEXHOJIOTUU pa60T51 C OJOKYMCHTaMHM B HNPCANPUATHAX
TypU3Ma U TOCTENPUUMCTBA.

[TnanupyembIMH pe3ynbTaTaMu OOydeHHs MO AMCLUUIUIMHE (MOAYIIO), SBISIOTCS 3HAHMA,
yMEHHUs, HaBbIKH. llepedeHb MIaHUPYeMBIX PE3yJAbTaTOB OOy4YEHHs MO JUCLMILIMHE (MOAYIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMd OCBOCHHS 00pa30BaTENbHOW IPOrpaMMBl,
npezcTaBieH B Tadiuue 1.

Tabmuua 1 — Komnerenmuu, popMupyeMbie B pe3yiIbTaTe U3yUeHUS AUCIUILTUHBI (MOJTYJIs)

Kox n PesynbraTel 00y4eHHs MO TUCHUIIMHE
HazBanme Konu (bopmympoBKa
OIIOII BO, (dopMyIHpOBKa HUHAMKATOpa Kon
COKpAIICHHOE KOMIIETCHIINH AOCTIKCHUA pesynb ®DopMyIHpOBKA Pe3yiIbTaTa
KOMITeTEHIINU
TaTa
43.03.02 OIIK-6 : Cocoben | OIIK-6.3xk : P1 3HaHUe | IpaBUII COCTaBIICHUS U
«Typuzm» HIPUMEHSTh ObecrnieunBaet o(opMIIeHNS JOKYMEHTOB
(B-TY) 3aKOHOJIATENLCTBO | TOKYMEHTOOOOPOT P12 3HaHWE | BUIOB JOKYMECHTOB

Poccuiickoit B COOTBETCTBUHU C

®denepanuu, a HOPMaTUBHBIMU PI3 Ymenue | npoekTupoBaTh GHOpMBI

TaKK€ HOPMBI TpeOOBaHUSIMU JOKyMEHTOB, BHEAPSTh

MEKTyHapOTHOTO YHU(UIINPOBAHHBIE CHCTEMBI

npasa pu JOKYMEHTAIHH B IPAKTHKY

OCYLIECTBIICHUN P14 Hagreikn | cocraBmenus u opopmiaeHns

npodeccrnoHaNBHOI JOKyMEHTOB B COOTBETCTBHH C

NeATENLHOCTU TpeOOBaHUSIMH
TOCYAapCTBEHHBIX CTAaHIAPTOB
MIpY OpraHu3aluy TYPUCTCKON
JeATeIbHOCTH

2 MecTo aucuuminnbl (MoayJsi) B ctpykrype OINIOII

JuctunnuHa «JlokyMeHTUpOBaHHOE OOecriedeHHe YIpaBlIeHUS TYPU3MOM» OTHOCHUTCS
00s13aTeNpHON YacTH y4eOHOTO IIaHa.

3. O0beM TUCHMILUTHHBI (MOYJIA)

O0Bem

NUCHUIIINHEI

(Momynd) B 3a4eTHBIX €OUHMUIIAX C YKa3aHUEM KOJUYECTBA
aKaJeMHMYECKHX 4YacoB, BBIJEJICHHBIX Ha KOHTaKTHYIO paboTy c oOydarommmucs (1O BHIAM

y4eOHBIX 3aHATHI) U HAa CAMOCTOSITENIbHYIO PaboTy, NpUBEeH B Ta0nuLe 2.

Tabnuna 2 — O6mas Tpy10eMKOCTh JUCIATLTTHBI




Tpyno- O0OBbeM KOHTAKTHOI paboThI (Yac)
CeMeCTp €MKOCTh
HazBanue dopma 4 (0®0) B dopma
OI10I1 00yue- acTe | mmm kype Aypuropuas Heaysu- CPC arrec-
vii (300 TOpHAas
BO HUS > G.E) Beero Taluu
03d0) =
JIeK. TIpakK. na0. IA KCP
4303020 650 | BB 5 3 55 | 36 | 18 0 I 0 53 5
Typusm

4 CTpyKTypa H coJepKaHue TUCUUIIMHBI (MOTYJIs1)

4.1 CTpykTypa JMcuuIUIMHBI (Moayas) aasa OPO

TemaTuueckuii miaH, OTpaXkarolUi cofepxKaHUe AUCHUIUIMHBI (IEpeYeHb Pa3AesioB U TEM),
CTPYKTYPUPOBAHHOE 110 BUJAM YUYEOHBIX 3aHATUH C yKa3aHHEM HX OOBEMOB B COOTBETCTBUM C
y4eOHBIM IIJIAaHOM, ITpUBECH B Tabmuie 3.1

Tabnuna 3.1 — Pa3nensl qucuuruiviiabl (MOynsl), BUABI YUEOHOU NEATENbHOCTH U (HOPMBI
Tekyuero kourpoust s OPO

Kon pe- Ko-Bo yacoB, 0TBeIeHHOE Ha
®opma
Ne Ha3zanue Temsbl 3yJpTaTa
Jlek Ipakt JIa6 CPC TEKYILEro KOHTPOJIs
00y4eHust
ydJacTHe B AUCKYCCHH,
| JIOKyMEHT: MOHSITHE, IR ) | 0 3 pa3bop mpaKTHYECKUX
(hyHKUMH U K1accupuKays 3aJaHui, 00CyKIeHNE
pe3yJIbTaToOB
Ponb nokymenra B
YIPaBICHUH HPEIPUITHEM. ydJacTHe B IUCKYCCHH,
HopmarusHo-nipaBoBoe U a300p MPAKTHIECKUX
2 p P PII2 2 1 0 8 pasbop rp
METOHIECKOe 3agaHui, 00CyKIeHHE
perynupoBanue JIOY B pe3yJIbTaToB
TypHu3Me
y4acTHe B AUCKYCCHH,
[MpaBuna opopmieHuUst a300p MPAKTHIECKUX
3P op P 4 2 0 8 pasbop Tp
JIOKyMEHTOB B TYpU3Me 3amaHui, 00CyKIeHHE
pe3yIbTaToB
ydJacTHe B AUCKYCCHH,
TexHomorus paboTsl ¢ a300p MPAaKTHYECKUX
4 p P/l 4 2 0 8 pasbop rp
JIOKyMEHTaMH B TypH3Me 3agaHui, 00CyKIeHHE
pe3yIbTaTOB
CocraBieHue 1 0popMIICHHE
OPFAHHIAMIOHHO- pa300op mpaKTHIECKUX
5 p Pa3 4 2 0 8 3a1a4 u 00CyXICHUE
PpacHopsANTENbHBIX
pe3ysibTaToB
JIOKYMEHTOB B TypU3ME
CocrasieHue 1 opopMIIeHHE
paz0op MpPaKTUIECKUX
nH(popMaIMoOHHO-
6 P13 2 1 0 8 3a1a4 u 00CyXKICHUE
CIIPaBOYHBIX JIOKYMEHTOB B
pe3yibTaToB
TypHu3Me
JlenoBas nepenucka B Pasbop MpakTHICCKHX
7 P P13 4 2 0 9 3a7a4 1 00CYKICHUE
TypHu3Me
pe3yIIbTaToB
CocraBienue U opopmIeHHE
OKYMEHTALIH 110 pa3bop mpaKTHYECKUX
g | oY PI3 4 2 0 8 337124 M 06CY’K/ICHHE
TPYIOBBIM OTHOILICHHUSIM B
pe3yIbTaToB
TypHu3Me
CocraBieHue U opopMIICHHE
OKYMEHTALIH 110 pa3bop CUTYaIIOHHBIX
9 | AN P4 4 2 0 8 3a1a4 1 00CyXeHne
JIOTOBOPHBIM
pe3ynbTaToB
00513aTeNIbCTBAM B TYpU3ME
a300p MPaKTHYECKUX
CocraBieHue U opopMIICHHE P P b
10 N P14 4 2 0 8 3aga4, 00CyXIeHne 1
TYPHUCTCKOU TOKYyMEHTALUH
OLICHKA PE3YJIbTaTOB
paz0op NMpaKkTHIECKUX
11 | Typuctckue hopMaTbHOCTH P14 2 1 0 8 3ama4 ¥ o0CyKIeHHe
pe3yIIbTaToB
Hroro no tadsmue 36 18 0 89




4.2 CoaepxxaHue pa3iesioB U TeM JHCHUIVIMHBI (Moayas) A ODPO

Tema 1 Jokymenm: nonsimue, yHKYuu u Kiaccugurkayus.

Copnepxanne TemMbl: OCHOBHBIE TMOHSATUS B O0JIACTH JTOKYMEHTUPOBAHHOTO OOECTeueHus
ynpapneHusi. OYHKIMHA TOKyMEHTOB: COIMANIbHAS, YIIpaBlIeHYeCKas, paBoBas, WH(OOpMAIIMOHHAS
U KOMMYHHUKAaTHBHAas, KyJIbTypHas, Hay4dHo-uctopuueckas. Kiaccudukanus HTOKYMEHTOB: TIO
croco0y JTOKyMEHTHpOBaHHs, MO cdepe HCHOIb30BaHUS, MO MECTy COCTaBIeHHs, MO Trpudy
OTpaHHWYEHUSI JOCTYMa, MO TMPOUCXOXKICHUIO, 1O HOPUINYECKOW 3HAYUMOCTH, IO Qopme
W3JI0KEHUS, TIO CPOKAM XPAHECHHS.

@opMBl M METOABI TPOBEACHHS 3aHATHH MO TeMe, NpPUMEHseMble 00pa3oBaTeIbHBIC
TexHoJioruu: JIEKIMOHHOE 3aHATHE: TeXHOJorus cMmemanHoro ooOydenus, DYK. Ilpaktudeckoe
3aHATHE: JUCKYCCUSL.

Buasl caMocCTOSITENIBHOW MOATOTOBKUA CTYAEHTOB MO TEMeE: BBIIIOJHEHHE 3aJaHuil 110
TEKyIeMy KOHTPOJIIO, TTIOATOTOBKA COOOIIEHNH B YCTHOM popMe nitn B (hopMe Mpe3eHTAITHH.

Tema 2 Ponv oOokymenma 6 ynpasieHuu npeonpuamuem. Hopmamueno-npasosoe u
memoouueckoe pezyruposanue /JOY 6 mypusme.

Conepxxanmne Tembl: IIpodeccuoHanbHble CTaHIAPTHI B TypuU3Me. YPOBHHU YINpaBICHUS B
OPEeNNpUIATHIX TypusMma (pyKOBOASILMN, CTPATETMUYECKHM, TAaKTUUECKUW M  OINEpaTUBHBIN).
Hoxymenrtanusi 3¢GGEeKTUBHON CHCTEMBl MEHEKMEHTa TMpEANpUATHN Typu3Ma: MpaBoOBas
JOKYMEHTALUsl, TOKyMEHTAIHs M0 O0ECIEeYeHUIO0 KauecTBa, OPraHU3allMOHHO-PACTIOpSIUTEIbHAS
JOKyMEHTallMsA, JOKyMEHTAalMsl II0 CTPaTerM4ecKOMy U OIEPaTUBHOMY IUIAHUPOBAHMIO,
METOANYECKasi TOKYMEHTAlMs, BHEIIHAS HOPMATUBHAs JOKYMEHTALMs, BHYTPEHHss HOpMaTUBHAs
JIOKyMEHTallusl, BHYTPEHHs1 TEXHUYECKass JOKyMeHTauus. HopMaTuBHbBIE  OKYMEHTHI,
peryiupyrone AeJonpou3BoACTBO. (OTEUeCTBEHHbIE M MEXIYHAapOJIHbIE CTaHAAPTHI Ha
JOKyMeHTauuto. OpraHbl  ymnpaBieHMs  MHAYCTPUM  Typu3Ma M TOCTENPUUMMCTBA U
COOTBETCTBYIOIIUE UM JOKYMEHTHL. .

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, MpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJOTHH: JIEKIIMOHHOE 3aHsITHE: TEeXHOJOorusi cMmemanHoro oOyuenus, DYK. Ilpakruyeckoe
3aHATHE: paboTa C HOPMAaTUBHOM JOKyMEHTAIMel, mpodeCcCHOHaIbHBIMU CTaHJAPTaMU UHAYCTPUN
TypHU3Ma U TOCTENIPUUMCTBA, TUCKYCCHUS.

Buasl caMOCTOSTENBHONM IOATOTOBKHA CTYAEHTOB II0 TEME: BBIIOJIHEHUE 3aJaHui 110
pa3paboTKe CTaHAAPTOB MPENNPHUATHI TypuU3Ma U TOCTEIPUMMCTBA C HCIIOJIb30BAHUEM
rOCyJapCTBEHHBIX CTaHAAPTOB.

Tema 3 IIpasuna oghopmnenus 0OKyMeHmMO8 8 mypusme.

Conmepxanne TeMbl: YHUQUIMPOBaHHAs CHUCTEMa JOKyMEHTalMu. TpeOoBaHHMS K
0hOpMIICHHUIO TOKYMEHTOB. TpeboBaHUs K OnaHKaM JOKyMEHTOB. [IoHSATHE M COCTaB PEKBU3HTOB.
OdopmieHre peKBU3UTOB AOKYMEHTOB. SI3bIK M CTHJIb CIYEOHBIX JOKYMEHTOB. YMOTpeOieHue
MPOMHCHBIX U CTPOUYHBIX OykB. EnuHOOOpa3ue mpuHIMIoB U ¢opmbl cokpamienus. Odopmienue
JaT U YHhcen B JOKyMeHTax. Vcmonb3oBaHMe B JOKYMEHTax: COOCTBEHHBIX HMEH, Ha3BaHUM
rOCyAapCTB, aJAMHHHUCTPATHUBHO-TEPPUTOPHAIBLHBIX  HauMeHoBaHMid. OmMUOKM B  TEKCTaxX
O(pUIMATBHBIX JOKYMEHTOB. PeakTupoBaHue TEKCTOB.

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJOTHH: JIEKIIMOHHOE 3aHsTHE: TEeXHOJOorusi cMmemanHoro oOyuenus, DYK. Ilpakrtuyeckoe
3aHATHE: OPOPMIIEHHE JOKYMEHTOB, PEKBU3UTHI, TUCKYCCHSI.

Bunael caMocCTOSTENbHON MOATOTOBKH CTYACHTOB IO TEME: BBIMOJIHEHHE 3aJaHHUi IO
0(OpPMIICHHIO JOKYMEHTOB MPEATIPUITUN TYpHU3MA.

Tema 4 Texnonocus pabomsi ¢ OOKyMeHmamu 8 mypusme.
Conepxanne TeMbl: OpraHu3anus JoOKyMeHToo0opoTa. OO0paboTKa BXOASIINX, UCXOSIIIIX



U BHYTPEHHHX JOKYMEHTOB. [IpUHIMIIBI perucTpanuu JOKYMEHTOB Ha npeAanpustTuu. KoHTpois u
CPOKM UCIOJHEHUS JOKyMeHTOB. OpraHuzamusi XpaHeHHs JOoKyMeHTOB. CocraBieHHe
HOMEHKIaTypsl aen. ®@opmupoBanue u odpopmicHue nen. [lopsmok mepemaun TOKYMEHTOB Ha
XpaHEeHUE B apXUB.

@opMBl M METOABI NPOBEACHMS 3aHATHH IO TeMe, IMpHUMEHSEMbIe 00pa3oBaTeIbHBIC
TEXHOJIOTUH: JIeKIIMOHHOE 3aHsATHE: TeXHoyorus cMmemanHoro obydyenus, DVYK. Ilpaktuueckoe
3aHSTHE: TUCKYCCHS.

Bunbl camMocTOATENBHON MOATOTOBKH CTYAEHTOB IO TEME: BBINOJHEHHE 3aJaHHU 110
TEKyIeMy KOHTPOJIIO, TOJITOTOBKA COOOIIEHHI B yCTHOU (hopMe WiH B (hopMe Mpe3eHTALU.

Tema 5 Cocmaenenue u oghopmienue opeanu3ayuOHHO-PACnOPAOUMENbHLIX OOKYMEHMO8 8
mypusme.

Copnepxanne Tembl: Kiaccuduxanus opraHM3allMOHHO-PACHOPSIUTENBHBIX TOKYMEHTOB.
Opraiu3aliOHHbIE JOKYMEHTBI: YCTaB, YUYPEIUTEIbHBI [OTOBOpP, MOJIOKEHUE, HUHCTPYKLHUS,
JIOJDKHOCTHAsT MHCTPYKIUA. PacnopsauTenbHble TOKYMEHTBI: MPHUKA3, pACHOpPSIKEHUE, YKa3aHUe,
penieHune, BeIMUCKa, TpoToKoa. CTpyKTypa TEKCTa JOKYMEHTOB, PEKBU3HTHI.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TexHoJIoruu: JICKIIMOHHOE 3aHATHE: TEXHOJOTrus cMmemanHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: pa3padoTKa TOKyMEHTAIIHH.

Buapel caMoCTOSATENBbHOW MNOATOTOBKM CTYAEHTOB [0 TEME: BBIIOJIHEHHUE 3aJaHUN IO
pa3paboTKe JOKYMEHTOB.

Tema 6 Cocmagnenue u ogopmienue UHGOPMAYUOHHO-CNPABOYHBIX OOKYMEHMO8 8
mypusme.

Copnepxanue TeMbl: Buasl MHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (aKT, CIyxeOHas
3alucKa, CIpaBKa, CIUCOK, MPeaoKeHUe, 3aK/II0UeHHE, epedeHb, 0030p, OTUET, CBOAKA U Ap.).
CTpyKkTypa TeKCTa TOKYMEHTOB U PEKBU3UTHI.

@opMBl MU METOABI NPOBEACHMS 3aHATHUI 1O TeMe, NpPUMEHsAEMble 00pa30BaTEIbHBIC
TexHoJIoruu: JICKIIMOHHOE 3aHATHE: TEXHOJOrus cMmemanHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: Pa3padoTKa TOKyMEHTAIIUH.

BI/II[I)I CaMOCTOSITEIILHOU MOATOTOBKHU CTYACHTOB II0 TCMC: BBIIIOJHCHUC SaI[aHI/Iﬁ 10
pa3paboTKe JOKYyMEHTOB.

Tema 7 /lenosas nepenucka ¢ mypusme.

Copmepxanne Ttembl: Dopmbl JenoBoil mepenucku. Kraccudukanus eTOBBIX THCEM.
TpeboBaHUsT K CTPYKType TEeKCTa W O(OPMIICHHUIO ICIOBBIX MUCEM. MEXIyHapoaHas JelioBas
MEPENUCKA.

@opMBl M METOABI TPOBEACHHS 3aHATHH MO TeMe, NpPUMEHsEeMble O0pa3oBaTeIbHBIC
TexHoyioruu: JIEKIIMOHHOE 3aHATHE: TeXHOJorus cMmemanHoro ooOydenus, DYK. Ilpaktudeckoe
3aHATHE: pelIeHue MPOoOIEMHBIX CUTYyAIHH, pa3padoTKa TOKyMEHTAIIHUH.

Buasl caMoCTOSITENIbHOW MOATOTOBKUA CTYAEHTOB MO TEME: BBIIIOJHEHUE 3aJaHuil 110
pa3paboTKe JACIIOBBIX IMHCEM.

Tema 8 Cocmasnenue u oghopmnenue OOKYMEHMAYUU HO MPYOOBbIM OMHOULEHUAM 8
mypusme.

Conepxxanne Tembl: CTpykTypa KaApoBOM JOKyMeHTaluu. IlepBUuYHbBIE JOKYMEHTHI
TpyAoycTpoiicTBa. PacriopsaurenbHas JOKyMEHTAlUs 10 KaapaM. J[oroBopHas JOKyMEHTalus 10
kagpam. JInuHoe neno corpyaHuka opranuzauuu. OpraHuzanust XxpaHeHus Tu4HbIX ned. [lopsmok
XpaHEHMs] JOKYMEHTOB B JIMYHOM Ji€lle COTPYAHHKA. JIOKyMEHTHPOBAHME IpoLeayp Ipuema
rpakgaH Ha paboTy, TmepeBoJia COTPYAHUKOB, TOOMIPEHUS PpaOOTHUKA, TMPUMCHEHUS
JTUCITUTIMHAPHOTO B3BbICKAHUSA, YBOJIBLHEHHS paOOTHHUKA.

@opMBl U METOABI MPOBEACHMS 3aHATUH 1O TeMe, NpPUMEHsSEMble 00pa30BaTEIbHBIC
TexHoJIoruH: JICKIIMOHHOE 3aHATHE: TeXHOJOrus cMmemaHnHoro ooOydenws, DYK. Ilpaktudeckoe



3aHsATHE: padoTa B MaJIbIX TPYIMIAX, KMO3TOBOM IITYpM», pa3paboTKa JOKYMEHTAIHH.
Bunbl caMOCTOATENBHOM NOATOTOBKM CTYACHTOB II0 TEME: BBINOJHEHHE 3aJaHHUM 110
pa3paboTKe TOKyMEHTOB.

Tema 9 Cocmasnenue u ogpopmieHue 0OKyMeHmayuu no 002080PHbIM 00A3amMenbCmeam 6
mypusme.

Conepxanne TteMbl: Kraccudukamus caenok. JloroBop: TOHSTHE, BHIBI, YCIIOBHUS
3aKJIIOYEHUS U OCHOBaHMsI 1715l pacTopskeHusi. CyliecTBeHHbIE U UHBIE YCIIOBHS AoroBopa. Jlorosop
B Typu3aMe. Buasl 10roBOpoB B Typu3Me: apeHza, MPOKAT, MEepPeBO3Ka MaCCaXXUPOB, BO3ME3IHOE
OKa3aHWE YCIyT, TOPYYECHHE, JOTOBOP KOMHUCCHH, ar€HTCKUH JOToBOp. TeXHOJIOTHS 3aKITIOUCHUS
JIOTOBOPOB C KIIMEHTaMH U MapTHepaMu. TpeOoBaHuUs K COCTaBIEHUIO JOTOBOPOB.

@opMBl MU METOABI NPOBEACHMS 3aHATUI 1O TeMe, NPUMEHsAEMble 00pa30BaTEIbHBIC
TexHoJIoruH: JICKIIMOHHOE 3aHATHE: TEXHOJOTrus cMmemaHHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: Pab0Ta B MaJbIX TPYIINaX, pelleHne MPOOIEMHBIX CUTYaIUi, pa3paboTKa JOKYMEHTAIIHH.

BI/II[I)I CaMOCTOSITEIILHOU MMOATOTOBKHU CTYACHTOB II0 TCMC: BBIIIOJHCHUC SaI[aHI/Iﬁ 10
pa3paboTKe JOKYyMEHTOB.

Tema 10 Cocmaenenue u ogpopmaenue mypucmcKkou OOKyMeHmayuu.

Copepxanne Tembl: Kiaccudukanus TYpUCTCKOM JOKYMEHTAlMU. TexXHOJIOrudeckas
JOKyMEHTaIusl Typ(UpMBI: TEXHOJIOTHYECKast KapTa TYPUCTCKOTO IyTEIIECTBHS, TpayK 3arpy3Ku
TYPUCTCKOT'O MPEANPUATUS TPYNIIAMH TYpPUCTOB HA OINPEIAECICHHOE BPEMs, TypHUCTCKas IyTEBKa,
WH(GOPMAIIMOHHBINA JIMCTOK K MYTEBKE, JHCT OpOHHPOBAHUS, OTOBOp, TpaduK ABMXKEHUS IO
MapuIpyTy, KapTa-cxemMa MaplipyTa, OIMCAaHHE TEXHOJIOTUYECKHX OCOOCHHOCTEH Typa, mamsiTKa
JUIs TYPUCTOB, CIPABOYHBIE MaTEpHalIbl MO MApLIPYTy, MPaWC-TUCT, KaIbKYIsALUA Typa M T.I.
[IpaBuna cocraBieHuss U OGOPMIICHUS TEXHOJIOIMYECKOM TYPHUCTCKOH JIOKYMEHTAIHH.
JoxymMmeHTanusi o0ciy>)kuBaHusl (3asBKa Ha OpOHMpOBaHKE, OATBEPKICHUE O MPUEME, U3BEILIEHUE
0 3ae37ie TyYpPUCTOB, Baydep, JINCTOK OTMETOK) U MaKeT Typa: MpaBujia COCTaBICHUS U 0POPMIICHUSI.

@opMBl MU METOABI NPOBEACHMS 3aHATHUI 1O TeMe, NpPUMEHsAEMble 00pa30BaTEIbHBIC
TexHoJIoruu: JICKIIMOHHOE 3aHATHE: TEXHOJOrus cMmemanHoro ooOydenws, DYK. Ilpaktudeckoe
3aHATHE: JIeNIoBast Urpa, pa3padoTKa JOKyMEHTAIUH.

Bunpl caMocTOsATENbHONM MOATOTOBKM CTYJEHTOB IO TEME: BBINOJIHEHUE 3aJaHUNA IO
pa3paboTKe JOKYyMEHTOB.

Tema 11 Typucmckue ghopmanvrocmu.

Copepxanne Tembl: Typuctckue GopmanbHOCTH: IOHSITHE U Kiaccudukanus. [lacnmopTHbie
dopmanpHOCTH. BuzoBeie dopmansHocTH. TamoxeHHBIE (HOPMATHHOCTH. BafOTHBIN KOHTPOJIB.
Menuko-canutapusie popmanbHocTH. [IprHIMIIBI O)OPMIIEHUS TOKYMEHTOB.

@opMBl M METOABI TPOBEACHHS 3aHATHH MO TeMe, NpPUMEHsEeMble O0pa3oBaTeIbHBIC
TexHoyioruu: JIEKIIMOHHOE 3aHATHE: TeXHOJorus cMmemanHoro ooOydenus, DYK. Ilpaktudeckoe
3aHATHE: pelIeHue MPOoOIEMHBIX CUTYyAIHH, pa3padoTKa TOKyMEHTAIIHUH.

Buasl caMoCTOSITENIbHOW MOATOTOBKUA CTYAEHTOB MO TEME: BBIIIOJHEHUE 3aJaHuil 110
pa3paboTKe JOKYMEHTOB, IMOATOTOBKA K MPE3EHTAIIMN MTAKETOB IOKYMEHTOB.

5 Metoanueckue yKazaHus 1Jis 00y4arOIIMXCH M0 U3YYEHUIO U PeaTu3allui JUCHUIIMHBI
(Moay.Jis1)

5.1 Mertoauueckne peKOMeHJAUMH OOYyYAIUMCH MO0 HW3YYEHUI0 JUCHUIUIMHBI W 10
o0ecrneyeHNI0 CAMOCTOATEIBLHOI padoThI

YenenHoe OCBOCHHME AMCIUIUIMHBI MPEINOJIaraeT aKTUBHYIO paOOTy CTYIEHTOB Ha BCEX
3aHATUSAX ayJUTOPHON (HOPMBI, BBIMOJTHEHUE MPAKTUYECKHX 3adaHui, mpencraBieHHbIX B DOC,
BBHITIOJTHEHHUE aTTECTAIIMOHHBIN MEPONPHUATHIA, 3((HEKTUBHYIO CAMOCTOSTENBHYIO PaboTy.



B mpomecce wu3ydeHHs IUCHMIUIMHBI CTYACHTY HEOOXOIMMO OpHUEHTHPOBATHCS Ha
CaMOCTOSITENIbHYIO MPOPabOTKY JIEKIIMOHHOTO MaTepuasa, HOJrOTOBKY K MPAKTHUYECKUM 3aHATUSAM,
TECTUPOBAHUIO.

Jnist mpoBeieHus 3aHATHI JIEKIIMOHHOTO THIIA UCTIONIB3YIOTCS Y4eOHO-HAITISTHBIE TOCOOUs B
dbopMe Mpe3eHTAMOHHBIX MaTepuanoB, OOECHeunBaOIIMe TEMaTUYeCKUEe WJUIIOCTpAlHH,
COOTBETCTBYIOILIIME TEMaM JIEKIUH, TPEACTABICHHBIM B HacToswmen PI1/I.

Meronuyeckue pekOMEHJAlMK MO BBINOJHEHUIO MPAKTUYECKUX 3a/laHui pacIoyiOKEHbI B
DneKkTpoHHOM yueOHOM Kypce 1o aucnurumae (O YK).

Bonpocs! 1J1s1 CAMOKOHTPOJISI 110 IUCHMIIJIMHE:

1. JlaTh ompezneneHue TEPMHUHAM «IOKYMEHT», «IOKYMEHTO00OPOT», «JOKYMEHTAlMOHHOE
obecreyeHne ynpaBICHU.

2. Ha3BaTh NpHHLIMTIBI KIaCCU(UKAIIIH JOKYMEHTOB.

3. [laTh onpeneneHne TEpMUHY «JIEKTPOHHBIN JOKYMEHT.

4. Kakue 3agauu pemaeT yHu(pUKanuus J0KyMEHTOB?

5 . Jlalite = XapakTepUCTUKY  YHU(PUIUPOBAHHOW  CHUCTEMBl  OpraHU3alMOHHO-
pacnopsIUTENbHON TOKYMEHTALINH.

6. HazoBuTe OCHOBHBIE ()YHKIIMU JTOKYMEHTOB.

7 .Kakoil rocynapCTBEHHBI CTaHAapT YyCTaHABIMBaeT TpeOOBaHMUS K PEKBU3UTAM
OpraHU3aIlMOHHO-PACHIOPAIUTENBHBIX JOKYMEHTOB?

8. Uro Takoe pexBu3nuT? KakoB MakcuMallbHBIA HA0Op pEKBU3HUTOB?

9. Ilepeuncnure OCHOBHBIE BUJIbI OJIAHKOB, TPUMEHSIEMbIX B OpraHU3al1H.

10. B yem otnuuune ny0aukaTa JOKyMEHTa OT KOMUU?

11. [aiiTe XapaKTepUCTUKY S3BIKY CITYKEOHBIX TOKYMEHTOB.

12. Kakue peKBU3UTHI BXOAAT B COCTAB OOIIETro OJ1aHKa?

13. Kakue npuembl UCTIONB3YIOTCS 17151 JOCTUXKEHUSI TOYHOCTH U SICHOCTU JOKYMEHTOB?

14. Kakue rpu¢bl MOTyT UMETh JOKYMEHTHI?

15. Kakue TpeboBaHus TpeabsIBISIIOTCS K odopmiieHuio pekBusuta «HanMmeHoBaHue BHIA
JIOKYMEHTa»?

16. Yto BXOauT B cocTaB pekBu3uTa « CIipaBOYHbBIC JaHHBIE 00 OpTaHU3aIuN» ?

17. Ha xakux JOKyMEHTax IpocTaBisieTcs peKBU3NUT «(CchlUlIKa Ha PETMCTPALlMOHHBINA HOMED
U 1aTy TOKyMEHTa»?

18. Kakue TpeOoBaHUs MPEABABIAIOTCS K pe3otoruu? KakoB nopsaok ee opopmieHus?

19. M3 kakux yacTell COCTOUT PEKBU3HT «Anipecat»?

20. Kak mpoucxoauT nepeaaya J0KyMEHTOB BHYTPU OpraHU3aIuu?

21. Ha3oBuTE OCHOBHBIE 3TaIlbl 00pa0OTKH BHYTPEHHUX TOKYMEHTOB.

22. OnumuTe OCHOBHBIE ATAITBI PA0OTHI PYKOBOJIUTENS C BXOISAIINMU TOKYMEHTAMH.

23. Kak perucTpupyroTcsi BXOJAIINE, UCXOIAIINE U BHYTPEHHUE TOKYMEHTHI?

24. Ha3BaTb cocTaB IIPaBOBOM JOKYMEHTALMH [IPEATIPUSATHSL.

25. OxapakTepu30BaTh yUpeIuTEIbHbIC TOKYMEHTHI.

2 6 . OxapakTepu3oBaTh PpACHOPSAUTENbHBIE JOKYMEHTBI, W3JaBa€Mble E€IUHOJINYHO
IIPUHATHEM pellieHus (MpUKa3, paclopsLDKEHHE, YKa3aHUe).

2 7 .Kakol OpraHuM3allMOHHO-PACTIOPSAUTENBHBIA  JTOKYMEHT  OINpEAeNsieT  CTaTyc,
OpPraHU3alMOHHYIO CTPYKTYpY, LIEJIU, XapaKTep, NOPAI0K IEATEIbHOCTH CO3JaHus FOPUANYECKOTO
auna?

28. Kak cTpouTcst TEKCT paclopsIANTENBHON YacTH TpuKa3a?

2 9 .Kakoli myHKT 00s3aTelbHO TPUCYTCTBYyeT B JIOOOM MpHKa3e IO OCHOBHOU
NEATEIILHOCTH?

30. I'ne mpocTaBsitOTCSA BU3bI B pUKa3e?

31. Kakue pa3znensl CONEpKUT AOKHOCTHASI UHCTPYKLIMA?

32. KakoB MopsI0K COCTaBICHUS U TIOMUCAHUSI POTOKOJIA?

33. Kak peructpupyrorcst pOTOKOJIbI?

34. Ha3BaTh OCHOBHBIE BUIbI CIIPABOK.

35.KakoBa cTpyKTypa CHpaBKH, KaKH€ PEKBU3UTHI HCIOJb3YIOTCS MPH COCTABICHUU



JTAHHOTO JOKyMeHTa?

36. latb onpeneneHue — 3asBJICHUE U MEPEUUCIUTh CUTYalluH, IPU KOTOPBIX HEOOXoauma
MOJTrOTOBKA 3asBJICHUH.

37. Ha3BaTh BUIIBI CITY)K€OHBIX 3aIMCOK, KAKOBA CTPYKTYpa MX TeKcTa?

38. Kak knaccupunmpyrorces ciayxeOHble muchma?

39. kak opopmisieTcs ciyke0Hoe MUCbMO?

40. Kakue nucbpma 00s3aTeIIbHO 3aBEPSIIOTCS M1€YaTHIO?

41. Yto Takoe J0roBOp, KaKoBa UX KiIacCUpUKAIIHI?

42. Kakue nu1a MOTYT BBICTYIIAaTh CyOBEKTaMH JOTOBOPHBIX OTHOIICHUI?

43.B uém coctouT cnenuduKa 3aKIOUEHUS JOTOBOPOB TypoIlepaTopa C TOCTHHHYHBIM,
aBTOTPAHCIOPTHBIM MPEANPUATHEM, aBUAKOMIIAHUEH, TPEANPUATHEM NTUTaAHUA?

44. KakuMM TOKyMEHTaMHU PETYJIUPYIOTCS JOTOBOPHBIE OTHOIIEHUS B Typu3Me?

45. IlepeyncnuTh KaApOBYIO JOKYMEHTAIIHUIO.

46. OxapakTepu30BaTh pacCOPSAUTEIbHYIO KaIPOBYIO TOKYMEHTALINIO.

47 . OxapakTepu30BaTh IEPCOHAIBHYIO JOKYMEHTAIMI0 IO TPYAOyCTPOMCTBY: JIMYHAs
KapTouKa, TPy10Basi KHUXKKA.

4 8. OxapakTepHu30BaTh MEPBUYHYIO AOKYMEHTAIMIO IO TPYAOYCTPOWCTBY: 3asBICHHE O
npueMe Ha paboTy, XapaKTepUCTUKa, aHKETa, PE3IOME.

49. Yrto Takoe TpyJ0BOil 1OrOBOP, KAKOBBI TPEOOBAHMSI K €0 COCTABIICHHUIO?

50. Uto Takoe TeXHOJIOrMYecKasi KapTa TYpUCTCKOTO MPEANPHUATHS, KAaKOBbI TPeOOBaHUS K €€
COCTaBJICHUIO.

51. Yro Takoe nH(GOPMALMOHHBIN JHCTOK, KAKOBBI PEKOMEHIAILINH 110 €r0 COCTABJICHUIO?

52. OxapakTepu30BaTh rpapyK 3arpy3Kd TyPUCTCKOTO MPEATIPHUITHS IO MapIIPYTY.

53. OxapakTepu3oBaTh JOKYMEHTBI: JUCT OpOHMPOBAHUS, KAJIBKY/ALMS CTOMUMOCTH TYpa,
namsTKa JUis TypHCTa, Mpanc-JIMCT, 3asBKa Ha OpOHUPOBAaHUE, MOATBEPKIACHUE O TIpUeMe, Tpapuk
JBUKEHHS 110 MapUIpyTy, KapTa-CXxema MaplipyTa, Bayuep, CTpaxoBOi MOJIHUC.

54. TlepeurcauTh U OXapaKTepU30BaTh CIPABOUYHBIE MAaTEPHAIIbI IO MapIIPYTY.

55.KakumMu JOKYMEHTaMH PETYIUPYIOTCS JOTOBOPHBIE OTHOILIECHHS B TypHU3ME Ha
MEX/YHapOAHOM U HallUOHAJIbHBIX YPOBHSX?

56.B uéM 3akimouyaroTCA CYLIECTBEHHBIE YCJIOBHMS THUIIOBOIO JOrOBOpa Ha OKa3aHHE
TYPUCTCKUX YCITyT?

57. Kakas o0Os3arenbHas ¥ TOMOJHUTENbHAsE MH(OpMALHsl BKJIIOYAeTCs B HH(OPMAIlMOHHBIH
JIUCTOK K TYPUCTCKOM MyTEBKE?

58. Ha3BaTh NOJIHBII CIMCOK TEXHOJIOTUYECKHUX JOKYMEHTOB Typa.

59. Yto Takoe TypucTCcKas Bu3a?

60. Uro Takoe meHreHckas Busa? Ha3BaTh TUIIBI IIEHT€HCKUX BU3.

61. Kakum o6pa3om odopmiasieTcsi TypucTcKas BU3a JUIsl BbIe3[a MHOCTPAHHBIX TPaXKaaH 3a
pyoex?

62. KakoBa TeXHOJIOTHs IPUTIAILIEHUS] HHOCTPAHHBIX TYpUCTOB?

63 . Kakue cBeneHUsl NOKEH COAECpKaTh TYPUCTCKHUM Baydyep, HANpaBisieMblii BMECTE C
MOATBEPKJIEHUEM O IPUEME HHOCTPAHHBIX TYPUCTOB?

64. Uto Takoe TypuCTCKas ITyTEBKa, KAKOBBI TPEOOBAHUS K €€ 3aI0JTHEHUIO?

65. IlepeuncauTh U OXapakTepu30BaTh TYPUCTCKHUE (GOPMATBHOCTH.

[Tpu peanu3anuy AUCHUILTUHBI (MOJTYJIsl) IPUMEHSETCS AIEKTPOHHBIN y4eOHBIN KypC,
pa3sMeIEHHBIN B CUCTEME AJIEKTPOHHOTO 00y4ueHust Moodle.

5.2 OcobeHHocTH OpraHu3anuu oﬁyqe}mﬂ At JIMI € OrpaHHY€HHBIMH BO3MOYKHOCTSAMM
3A0POBbS U HHBAJIUI0B

[Tpu HEOOXOIMMOCTH 00YHAIOLIMMCS U3 YHUCHIA JIHIL C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBbS U
MHBAIUIOB (T10 3asIBJICHUIO 00YYaOMIET0Cs ) IPEAOCTaBIIsETCS yaeOHass HMHPOPMALUS B TOCTYITHBIX
dopmMax ¢ y4eToM UX WHIMBUIYATbHBIX ICUXO()U3NIECKUX OCOOCHHOCTEH:



- JJISL L] ¢ HapYUICHUSIMHU 3PEHUs: B NEUYaTHON (opMe yBeITHMUEHHBIM mpudToM; B Gpopme
AIIEKTPOHHOIO JIOKYMEHTA,; WHJVBHTyaJIbHBIC KOHCYJIBTAIIU! c IIPUBJICYECHUEM
TU(IIOCYpIOTIEPEBOUNKA; UHIMBUAYAJIbHBIE 3aaHNs, KOHCYJIbTALUU U JP.

- 7S ML C HApYLICHUAMH CIyXa: B Ie4aTtHoi Gopme; B (hopMe MEKTPOHHOTO TIOKYMEHTA,
WHIUBHyaJIbHbIE KOHCYIBTALUU C IIPUBJICYEHUEM CYPAONEPEBOAYNKA; WHAUBUAYAJIbHbIC 3a1aHHUs,
KOHCYJIbTallu! U JIp.

- ISl UL C HapyUIEHUsIMHU OIOPHO-/ABUTaTEIbHOIO ammnapara: B nedatHoi opme; B popme
3JIEKTPOHHOIO JOKYMEHTA; UHAUBUyaJIbHBIC 3a1aHHs], KOHCYJIbTALUU U JP.

6 ®oHa OLEHOYHBIX CPEACTB JIl MPOBEACHHS TEKYILIero KOHTPOJISA U NMPOMEKYTOYHOM
aTTecTAMU O0YYAKOIIMXCS 10 IMCHUIJINHE (MOMYJII0)

B cootBerctBun ¢ TpeboBanusmMu DOI'OC BO pns arrectanmu  oOydarommxcsi Ha
COOTBETCTBUE UX TICPCOHAIBHBIX JOCTHKCHUHN IIAHUPYEMBIM pe3ylibTaraM OOy4YeHHS I10
JUCIUTIIMHE (MOIYIIO) CO37aHbl (DOHIBI OIIEHOYHBIX CPENCTB. THMOBBIE KOHTPOJLHBIC 3aaHUS,
METOJIMYECKUE MATEPUAIIbI, ONPEACIISAIOIINE MPOLEAYPbl OLCHUBAHUS 3HAHWM, YMEHUN U HaBBIKOB,
a TaKKe KPUTCPUU M IIOKA3aTeIH, HEOOXOAWMBIC JJIsi OLEHKH 3HAHWW, YMEHWH, HAaBBIKOB W
XapaKTEPHU3YIOUIUe dTarbl (POPMUPOBAHUS KOMIIETEHIIUNA B MPOIECCE OCBOCHHUS 00pa30BaTeIbHOM
nporpammsl, rpezacTanieHsl B [Ipunoxenun 1.

7 YueOHO-MeToAuYeCKoe U MH(OPMAIlMOHHOE o0ecnevyeHre JUCHMILTMHBI (MOTYJISA)

7.1  Ocnoenasa numepamypa

1. beixoBa T.A., Ky3uenosa T.B., Cankuna JI.B. u ap. JlokymeHTanmonHoe odecrnedyeHne
yIpaBieHus (1eI0npou3BOACTBO) : YueOHoe mocodue [Dnekrponusiit pecypce] : HUL] UHOPA-M ,
2019 - 304 - Pexxum moctyna: https://znanium.com/catalog/document?1d=338359

2. I'maguii E.B. JlokymeHTalMoHHOe obecrieueHue ympaBieHus : YdeOHoe mocobue
[DnexkTpoHHBIT  pecypc] : PHUOP , 2020 - 249 - Pexum  pgocryna:
https://znanium.com/catalog/document?id=354819

3. TIpozora O. C. AEJIOITPOU3BOACTBO. YuebHoe nocoOue 1i1st By30B [ DIEKTPOHHBIN
pecypc] , 2020 - 124 - Pexxum noctyna: https://urait.ru/book/deloproizvodstvo-453969

7.2 [onoanumenvnas numepamypa

1. boxn ., I'ymman T. Kind regards: JlenoBas nepenucka Ha aHIIMHCKOM sI3bIKe : YueOHoe
nocobue [DnexTpoHHbId pecypc] : AmsnmHa , 2016 - 318 - Pexum gocryna:
https://znanium.com/catalog/document?id=61434

2. Tanenko H.H. OcHOBBI 1eONIPOU3BOICTBA : YueOHOE MocoOue [ DIEKTPOHHBIN pecypc] :
Kunens: PUO CamI’AY , 2019 - 181 - Pexxum noctyma: https://lib.rucont.ru/efd/685285

3. J.H. Ypanos. [lenonpous3BoJcTBO U TOKYMEHTOO0OPOT B cepe peKkpealyy u Typusma :
Metomuueckoe mocobue [DnmekrponHblii pecype] : M.: PTY®OKCMuT , 2015 - 53 - Pexum
noctyma: https://lib.rucont.ru/efd/373486

4. 3aiinea A. U., CeneseneB P. C. Typucrckue ¢opMambHOCTH @ YUEeOHHKH
[OnexTpoHHbIH pecypc] - Kemeposo : KemepoBckuii rocyapcTBeHHbI yHUBEepcuTeT , 2019 - 146 -
Pexxum moctyma: http://biblioclub.ru/index.php?page=book red&id=574284

5. Kazannesa . B. Jluunble AOKyMeHTHI : TpeOOBaHUSA K O(GOPMIICHHIO U 0Opa3Ilbl
JIOKYMEHTOB : yueOHoe mocobue [DnekTpoHHBIH pecypc]| - MockBa : M3gatensctBo «DauHTaY |
2017 - 40 - Pexxum noctyna: http://biblioclub.ru/index.php?page=book red&id=103531

6. CyxoB (IlepBriii aBtop); FOxHbIM (enepanbhbiii yH-T (ABTOP-KOJUIEKTHB).
Opranmzanusi TYpUCTCKOM AesTenbHOCTH [DnekTponHslid pecype] : PocroB w//l.: U3n-Bo IODY
2016 - 267 - Pexxum pocryna: https://lib.rucont.ru/efd/637207



7.3 Pecypcovt ungpopmayuonno-menekommynukayuonnou cemu "Hnmepuem',
6KII0YaAA npogheccuonanvHvle 03zl OAHHLIX U UHQOPMAUUOHHO-CRPABOYUHDbBLE
cucmemul (npu HeobX00UMOCmMU):

1. I'OCT 32612-2014 Typuctckue ycayru. Uapopmanus ans nmorpedutenein. OOmue
TpeboBanusi [DnekTpoHHBI pecypc] // Vsegost: oubnmoreka ['OCToB. — Pexum pgocryma:
http://vsegost.com/Catalog

2. I'OCT P 50681-2010 Typucrckue ycayru. lIpoexktupoBaHne TypHUCTCKHX YCIIyT

[OnextpoHHblii  pecypc] //  Vsegost: Oubmumoreka ['OCToB. — Pexwmm  gocryma:
http://vsegost.com/Catalog
3. I'OCT P 7.0.97-2016. Cucrema cTaHIapToB Mo uHpopMauuu, OMOIHMOTEUHOMY WU

u3JaTeIbckoMy ey,  OpraHu3alMOHHO-PACTIOPSIUTEIbHAS JOKYMEHTalus. TpeOoBaHUA K
opopmiiennro nokymeHToB" (yTB. Ilpmkazom Poccrammapra ot 08.12.2016 N 2004-ct). - URL:
http://vsegost.com/Catalog/63/63653.shtml

4. OnektponHas Oubmmoreunas cuctema «PYKOHT» - Pexum mocryma:
https://lib.rucont.ru/

5. OnexkTpoHHas OMOMMOTEYHasi cUCTeMa «YHUBEPCHUTETCKas OHONIMOTEeKa OHJIAMH» -
Pexxum moctyma: http://biblioclub.ru/

6. OnexktponHass OubOnuoteunas cucreMa ZNANIUM.COM - Pexum poctyma:
https://znanium.com/

7. DNeKTpOHHO-OnOIMoTeuHass cuctemMa m3garenbcerBa "FOpait" - Pexxum pocryna:

https://urait.ru/
8. Open Academic Journals Index (OAJI). IIpodeccrnonanbuas 6aza maHHBIX - Pexxum
noctyna: http://oaji.net/

9. [Mpe3unentckas Oubnmmoreka wuMm. b.H.Enpumna (0aza [gaHHBIX —pa3inuyHBIX
npodecCHOHANIBHBIX o0nacTei) - Pexxum nocryma: https:// www.prlib.ru/
10. Nudopmannonno-crpaBounas cuctema "Koncynsrant Ilmtoc" - Pexum nmocryna:

http://www.consultant.ru/

8 MarepuajbHO-TeXHHYECKOE ofOecreyeHne AUCHMIUIMHBI (MOAYJsi) W TepeYeHb
HH(OPMAIMOHHBIX TEXHOJIOTHMii, HCIO/Ib3yeMbIX MPH OCYILIECTBJICHUM 00pPa30oBATEJILHOIO
npouecca no AUCHMILINHE (MOYJII0), BKJIOYAs NepevyeHb MPOrPaMMHOIo odecneyeHust

OcHOBHOE 000PYI0BAHUE:

Jlocka knaccHast komOunup.S JIK-11/1-5-2/1
Mynsrumenuiiaplii koMIuiekT Ne2 B coctaBe:mpoektop Casio XJ-M146,3kpan
180*180,kpemnieHre MoToI0UYHOE
Hoyt0yxSamsyngR40CeleronM430

[IporpammHoe obecrieueHue:

Microsoft Office 2010 Standart
Koncynwsrantllitoc




MHWHOBPHAYKHU POCCUN

BJIAJUBOCTOKCKUI IT'OCYJIAPCTBEHHBI YHUBEPCUTET SKOHOMUKU 1
CEPBUCA

KA®EJIPA TYPUSMA U TOCTUHNYHO-PECTOPAHHOI'O BU3HECA

DOoH/| OIIEHOYHBIX CPEJICTB
JUISL IPOBEICHUS TEKYIIET0 KOHTPOJIS
Y IPOMEKYTOUYHOM aTTECTAIlUU IO TUCHIUTUTHHE (MOIYIIIO)

JOKYMEHTHUPOBAHHOE OBECIIEYEHUE YIIPABJIEHUA TYPU3IMOM

Hampasnenue u HanpaBiIeHHOCTD (TPOQHIIB)
43.03.02 Typusm. Opranu3zanusi TYpUCTCKUX U TOCTUHUYHBIX KOMILIEKCOB

I'ox Habopa na OITOII
2019

dopma 00yueHHs
OYHasl

Bmagusoctok 2022



1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanue OITOII BO, | Koxa n popmynuposka komnereHun | Ko u opMyIMpoBKa HHAMKATOPA JOCTIKEHUS
COKpaIlleHHOE " KOMIIETEHIINH
43.03.02 «Typuzm» OIIK-6 : CnocobeH NpUMEHSTh 3aK OIIK-6.3k : OGecnieunBaeT 10KyMEHTOOOOPOT B
(b-TY) oHonarenscTBO Poccuiickoit @enep COOTBETCTBHH C HOPMATHBHBIMU TPEOOBAHUAMHU

alnH, a TAKKe HOPMbBI MEXTyHapO]
HOT'O 1PaBa MPH OCYIIECTBICHUH TP
odeccHoHATEHOMN JIeATEIILHOCTH

Komnerenus cunrtaercst cOpMUpOBAaHHONW Ha JTaHHOM ATale B CIy4yae, €CIH MOJIyYEHHbIE
pe3ynsraThl OOyueHHMs] 10 JUCLMIUIMHE OLEHEHbl IOJIOKUTENbHO (AMama3oH KpHUTEpHUEB
OLICHUBAHMSI PE3YJILTaTOB O0YUYEHUS «3a4TEHO», «YIOBIECTBOPUTEIBHOY, «XOPOIIO», KOTIUIHOY). B
cllydae OTCYTCTBHSI IIOJIO)KMTEIbHOW OLIEHKM KOMIIETEHIIMS Ha JaHHOM »JTale CYHUTaeTcs
Hec(pOPMHUPOBAHHOM.

2 Tloka3aTe/M OLlCHNBAHUS IVIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHHus

Komnerennus OIIK-6 «Cnioco6eH npruMeHTh 3aKOHOIATEIBCTBO Poccuiickoi
denepanuu, a TAK)Ke HOPMBI MEKYHAPOTHOTO MPaBa MpU OCYIIECTBICHUU MPOPECCHOHATHHON
JCATCIIBHOCTHN

Ta6mmma 2.1 — Kpurepuu OolleHKH WHIUKATOPOB TOCTHKEHUS KOMITCTCHIIHH

PesynbraThl 00y4eHUs 10 JUCIUTUINHE
K T
Kox u popmynupoBka HHAUKAT " Kputepun onieHMBaHUS pe3ysbT
Opa IOCTIKEeHMs KomMneTeHuun | O | aToB 00yUeHUS
pe Pesynbrar
pe
3_
3_
Ta
Ta
OIIK-6.3k : OGecrieunBaeT 0K P 3H
HpPaBHJI COCTABIICHUS U 0pOpMII | ompenensier mpaBmiia CoCTaBIICH
YMEHTOO0OPOT B COOTBETCTBUHU pi aH
€HUsI JOKYMEHTOB usi 1 0(OpPMIICHHS JOKYMEHTOB
C HOPMAaTHBHBIMHU TpeOoBaHUAM | 1 ue
1 P 3H
BEPHO KJIAaCCHU(PUIIUPYET TOKYM
pill aH | BHJIOB JIOKYMEHTOB
€HTBI
2 ue
P Y | mpoekTHpoBaTh POPMBI JOKYME | BEPHO MPOEKTHPYET POPMEI 10
1 M HTOB, BHEIIPATh YHUPUIIMPOBAH | KyMEHTOB, BHEIPSIET YHUPHUIIAD
3 €H | Hble CHCTEMBI JOKYMEHTAINU B OBaHHBIEC CHCTEMBI IOKYMEHTAI]
ue | TPaKTUKY WU B IPAKTUKY
g | cocrasnenus n o(pOpMIICHHS IO
P KYMEHTOB B COOTBETCTBHUH C TPE
aB TOYHOCTH O(OPMIICHHS JOKYME
bl o 0OBaHMSIMU TOCYIaPCTBEHHBIX C HTOB
4 <y | TAHAAPTOB NpPH OpraHM3aluu Ty
PHUCTCKOM 1€ TEIbHOCTH

Tabnuma 3amomaHsIETCs] B COOTBETCTBUU C pasnenoM 2 Paboueit mporpammbl AMCIMITTUHBI
(Moyst).

3 IlepeyeHb OLIEHOYHBIX CPEACTB

Tabnuua 3 — [lepedeHpb OLIEHOYHBIX CPEICTB MO0 TUCHUIUTMHE (MOYIIIO)



HanMeHoBaHHE OLIEHOYHOTO CPEACTBA U TIP
Kourponupyemele mianupyemeie pesy | KoHTpoaupyemble TeMbl encrasnenue ero 8 POC
JBTATHl 00yYCHUS JICIIUTITHHBI 5 [IpomesyTouHas ar
Texymuii KOHTPOIb
TecTanus
Ounas dopma oOyueHus
P1 3HaHME : IPABHUIT COCTABII 1.3. IIpaBuna odopmaeHn
CobecenoBanue Tect
CHUsl 1 OQOPMIICHHUS IOKY | st TOKYMEHTOB B TypH3Me
MEHTOB
1.4. TexHonorus padoThI
¢ mokyMeHTaMu B TypusM | CobecenoBanne Tect
e
P2 3nanue : Bua0B 1okyMeHT | l.1. JlokymeHT: moHsTue,
OB ¢yukuuu u knaccudukal | CobecemoBanne Tecr
us
1.2. Ponb 1OKyMEHTa B yII
PaBICHUU MPEAIPUSTHEM.
Hopmarusno-npaBoBoe 1 | CobecenoBanue Tecr
METOHYECKOE PEryIHpPOB
anue JIOY B Typusme
P13 YMeHue : IpoeKTUPOBaTh 1.5. CocraBnenue u odop
(hOpMBI IOKYMEHTOB, BHE MJICHHE OpraHU3alMOHHO- | Pa3HOypOBHEBBIC 3a Teer
JPSATh YHU(HUIUPOBAHHBIE | PACHOPSOUTENBHBIX JOKY | Iadu W 3amaHus
CHCTEMBI JOKYMCHTAIIMU B | MEHTOB B TypH3MeE
TIpaKTHKy 1.6. CocraBnenue u ohop
Mienue nadopmaronno | PasHOypoBHEBbIE 3a Teer
-CTIPaBOYHBIX TOKyMeHTO | Ad9W M 3aJaHusd
B B TypH3Me
1.7. JlenoBas nepernucka PasnoypoBHeBbIE 3a Tecr
B TypH3Me JIA91 ¥ 33JJaHHS
1.8. CocraBnenue u odop
MJICHHE TOKyMeHTauu m | Pa3HoypoBHEBBIE 32 Tecr
O TPYJOBBIM OTHOLICHHS JIa49¥ U 3aJaHuUs
M B TypH3Me
P14 HaBbiku : cocTaBnenus u 1.9. CocraBnenue u odop
odopMIIeHHS JOKYMEHTOB | MIIEHHE JOKyMeHTanmu 1 | PasHoypoBHEBEIE 3a Teer
B COOTBETCTBHH C TPeOOBa | O JOTOBOPHBIM 00sI3aTeNb | Jaddl U 3aAaHUS
HUSIMU TOCYJAapPCTBCHHBIX | CTBaM B TypH3MeE
CTaH/apTOB [PX OPraHu3a | 1 10 Cocrasnenue u oho PasHoypoBHeBHIE 32
LMH TyPHCTCKOM ACSTEND PMJIEHHE TYPUCTCKOH TOK Tect
HOCTH JIa9d ¥ 3aJJaHHS
YMEHTAIUN
1.11. Typuctckue popma PasHoypoBHeBbIC 32 | Tocp
JBHOCTH JIa4Y¥ U 3aJaHus

4 Onucanne mpoueaypbl OlleHUBAHUS

KauectBO cpopMHUpPOBAaHHOCTH KOMIIETCHLMH Ha JaHHOM JTale OICHHUBACTCS 10
pe3ynLTaTaM TCKYH_[I/IX u HpOMe)KYTO'-IHI)IX aTTCCTaHI/II\/II HpI/I IIOMOIITN KOJ'II/I‘ICCTBGHHOI\/’I OILICHKU,
BBIPOKCHHOW B Oayutax. MakcuMajbHas cymMMa OayuloB MO AMCIUILIMHE (MOIydar0) paBHa 100
oayuam.

O1neHOYHOE CPeCTBO

Bun yueOHOU AeATeIBHOCTH CoBecenosanite PasHOYPOBHEBBIC 33/1a9H Teer Vroro
3ajaHus

Jlexuun 15 8

[IpakTuueckue 3aHATUSA 44 58

CamocrosTenbHas padora 11 14

IIpomexyTouHas aTTecTanus 30 20




[#roro |15 55 30 [ 100 |

CymmMa 6ainsioB, HAOpaHHBIX CTYAEHTOM IO BCEM BUIAM y4eOHOW JESATENbHOCTH B paMKax
JTUCITUTLIMHBL, IEPEBOIUTCS B OLIEHKY B COOTBETCTBHHU C TaOIHUIICH.

Cymma basios OLueHka 1o IpoMexy
. XapakTepucTHKa KauyecTBa CHOPMUPOBAHHOCTH KOMITETEHIINH
0 JUCLUILIMHE TOYHOU aTTeCTallun
CTyaeHT 1eMOHCTPHUPYET CHOPMHPOBAHHOCT JUCIUILUTHHAPHBIX KOMIIETEHINH, 00
Hapy’KHBaeT BCECTOPOHHEE, CHCTEMAaTHUECKOe U [Ty0oKoe 3HaHUe yueGHOro Marep
o1 91 10 100 «3a4TeHO» / Haja, yCBOMII O(jHOBHyPO J'II/IT?paTypy U 3HAKOM C JIONIOJIHUTEJIbHOHU JIUTEpaTypol, pe
«OTJIIMYHOY KOMEH/JOBaHHOI IIPOTpaMMOH, yMeeT CBOOOAHO BHINOIHATH IPAKTHUECKUE 3a1aHN,
MPeLyCMOTPEHHbIE MPOrPaMMOii, CBOOOIHO ONEPHPYET MPUOOPETEHHBIMU 3HAHUSIM
Y, YMEHUSIMU, IPUMEHSAET UX B CUTYalLUsIX MOBBIIIEHHOH CI0KHOCTH.
CTyaeHT AeMOHCTpHPYET c(HOPMUPOBAHHOCT JUCIMILTMHAPHBIX KOMIIETEHIUH: OC
ot 76 10 90 «3a4TeHO» / HOBHBIC 3HAHUSA, YMEHUSA OCBOCHBI, HO JOIYCKAIOTCS HE3HAYUTEIbHBIC omvn61<1/1, HET
«XOpOLIO» OYHOCTH, 3aTPYIHEHHUS IIPU aHATUTUYECKUX ONEpalUAX, IEPEHOCE 3HAHUN U YMEHH
/i Ha HOBBIE, HECTAHIAPTHBIE CUTYaLUU.
CTyzaeHT neMOHCTpUpyeT chOPMUPOBAHHOCTD AUCUUILIMHAPHBIX KOMIIETEHIIUIL: B X
«3a4TeHO» / 0J1e KOHTPOJIEHBIX MEPOIIPUSTHH JOITYCKAIOTCS 3HAYUTENbHBIE OIIHOKH, IPOSIBIISIETC
ot 61 10 75 «YJIOBJIETBOPUTENILH 51 OTCYTCTBHE OTIEJIbHBIX 3HAHUH, YMECHUH, HABBIKOB 110 HEKOTOPBIM JAUCLUIUINHAPH
o» bIM KOMIIETEHIUAM, CTYyJAE€HT HCIBITHIBAET 3HAYUTEIbHBIE 3aTPYAHEHHS IIPU ONIEPUP
OBAaHMHU 3HAHUAMU M YMEHUSAMM NPU UX TIEPEHOCE HA HOBBIEC CUTYALIUH.
«HE 3a4TeHO» /
o141 10 60 P — VY cTyneHTa He C(bo;zMHpOBa}i},I JUCLUUILIMHAPHBIE KOMIIETEHIIUH, IIPOSBIIAETCS HENO
CTAaTOYHOCTh 3HAHUH, YMEHHUH, HABBIKOB.
HO»
«HE 3a4TeHO» /
o1 0 10 40 P — JlucuuninuHapHele KOMIIETEHIMM HE cdjopMHpmiaHLL IIposBiseTcs nomnHoe win
Hon MPAKTUYECKH ITOJTHOE OTCYTCTBHE 3HAHWM, YMEHUH, HABLIKOB.

S IlpumepHBIe OLIECHOYHBIE CPEeACTBA
5.1 IlpumepHBbIii IepevyeHb BONPOCOB M0 TeMaM

Ha3zoBute ocHOBHBIE (DYHKIIH JOKYMEHTOB.

Urto moapazymeBaeTcs 1o UHPOPMaIMOHHON €MKOCTBIO TOKyMeHTa?

Ha3zBaTh npuHIHUIIBEI KJIacCU(DUKALUU TOKYMEHTOB.

JlaTtb onpeneneHre TEPMUHY «3JIEKTPOHHBIA JOKYMEHT).

B yem oinume ny6nukara JOKyMEHTa OT KOMHH?

B uem 3akimo4aroTcst HEIOCTATKU JIEKTPOHHBIX T0KYyMEHTOB?

OTnuyaeTcst U CPOK XpaHEHUS SJEKTPOHHBIX JOKYMEHTOB OT OyMa)KHbIX?

JaTh onpeneneHre TEPMUHAM «IOKYMEHT», «TOKYMEHTOO00POT», «TOKYMEHTAIMOHHOE

o0ecrieyeHHe yrpaBICHHS.

UYro Takoe mpodeccCHoHaNbHBIN cCTaHAapT?

10. Kakue HOpMaTHBHBIE TOKYMEHTBI PErJIaMeHTUPYIOT IPUMEHEHUE MPO(eCCHOHATBHBIX
CTaH/JapTOB B TYpU3ME U UHAYCTPUU rOCTEIPUUMCTBA?

11. Ilepeuncnurte BUALI YPOBHEU MPEANPUITHUSA.

12. Tlepeuncnure obmue GpyHKIUN MEHEIKMEHTA.

13. Yo sBisieTCs 1ENbIO ACATEIHHOCTH 10 YIPABICHUIO TOKYMECHTAIHECH?

14. Kakue 3apaun pemaroTcsi B MpoLecce yrpaBieHus: JOKyMEHTAlMel opraHu3am?

15. Kakune moacucTeMsl TJOKYMEHTAIIMOHHOTO 00€CIIEYEeHHs CITIOCOOCTBYIOT YIPABICHUIO
opra"uzamuein’?

16. KakoBa poJib U 3a7auu cIy»Obl TOKYMEHTALMOHHOTO o0ecrieueHus ?

17. B kakux ciayyasix co3qaeTcs ciayk0a TOKyMEHTallMOHHOTO 00eCiedeH sl yIIPaBIeHUs KaKk
CaMOCTOSITENIBHOE CTPYKTYpHOE nojipasaeneHue? KakoBsl ee 1enu 1 3a1aun?

18. Kaxkue 3amaun pemaer yHU(UKALUSA TOKYMEHTOB?
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19.
20.

21.
22.
23.
24.
25.
26.
27.

28.
29.
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31.
32.
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40.
41.
42.
43.
44.
45.
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47.
48.
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50.
51.
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57.

58.

59.
60.
61.
62.
63.

Jaiite onpeneneHue 6aHKa TOKyMEHTA.

Kakoli rocynapcTBeHHbIN CTaHIapT yCTaHABIMBAET TPEOOBAHUS K PEKBU3UTAM
OpTraHU3aI[MOHHO-PACTOPSAUTENBHBIX JOKYMEHTOB?

Yro takoe pekBu3uT? KakoB MakcMManbHBIN HAOOP PEKBU3UTOB?

HazoBute ciocoObI pacnosioxKeHUs] PEKBU3UTOB Ha OJlaHKaX.

[Tepeuncante OCHOBHbIE BU/bI OJJAHKOB, IPUMEHSIEMbIX B OPraHU3aLHH.

Kakwne pekBH3HUTHI BXOJAT B COCTaB 001Iero oganka?

Yem oTnnyaetcs GaHK MHUCbMa OT 001Iero O6JaHKa.

Kakue rpudsl MOTYT UIMETh TOKYMEHTHI?

Kakue TpeboBanus npeabsaBisitoTces K opopmiieHuto pekBusuta «HanmeHnoBanue Buaa
JIOKYMEHTa»?

Ha xakux nokymeHTax He npocTtasisieTcsi pekBu3nuT «HanMeHoBaHME BU1a JOKYMEHTa»?
Urto BXx0oauT B cocTaB pekBu3nTa « CripaBOYHBIC JaHHBIE 00 OpraHU3aIAI?

Ha xakux nokymeHTax npocTaBisieTcs peKBU3UT «CChlIKa HAa PETUCTPALMOHHBIN HOMED U
JaTy TOKyMEHTa»?

Kakue TpeboBanus npeabsaBistoTcs K pe3omtonuu? KakoB nopsaok ee opopmieHus?
[Topsinok oopmieHHs: TPUITOKEHUN K TOKYMEHTY.

Kak npocrasnsercs «I'pud cormacoBanust JOKyMeHTa»?

Kak mpocrapnsieTcst meuaTs Ha TIOKyMEHTaXx?

Kax mpocraBinsiercst pekBU3UT «OTMETKA O 3aBEPEHUHN KOTTUU?

Urto Takoe JOKyMEeHTO0O0pOT?

Ha3zoBute ocHOBHBIE (DOPMBI peTUCTpaALlUK JOKYMEHTOB?

Kak npoucxonut nepenada JOKYMEHTOB BHYTPH OpraHu3aluu’?

HazoBuTe ocHOBHBIE ATanbl 00pa0OTKH BHYTPEHHHUX JOKYMEHTOB.

OnumuTe OCHOBHBIE 3TAlbl PA0OTHI PYKOBOJUTENS ¢ BXOISAIIUMH JOKYMEHTAMHU.

Kak peructpupyrorcst BXOASIINE, UCXOISAIINE U BHYTPEHHUE TOKYMEHTHI?

Kakue ocHOBHBIE TIPOIEAYPHI OCYIIECTBISIOTCS IPU 00pabOTKE UCXOASAIINUX TOKYyMEHTOB?
Kak onpenensieTcst ”HIUBUAYaIbHBINA CPOK UCIIOJHEHUS TIOKYyMEHTOB?

Onuimure TEXHOJIOTHIO TEKYIIIEr0 KOHTPOJIS 32 UCTIOJTHEHHEM JOKYMEHTOB?

Yo 03HaUaeT NOCTOSHHOE XPaHEHHUE JOKYMEHTOB?

HazBatb cocTaB opraHu3alliOHHON JOKYMEHTAIUH MIPEATIPUSTHS.

OxapakTepHu30BaTh yUpeAUTEIbHbIC JOKYMEHTHI.

OxapakTepu30BaTh pacOPSAAUTEIbHbIE JOKYMEHTBI, N3/1aBa€Mble €JUHOINYHO PUHATUEM
pelieHus (MpUKa3, pacopsiKeHHUE, yKa3aHue).

Kakoii opranu3aiimoHHO-pacIOPSAUTENbHBIN JOKYMEHT ONpPEAEIseT CTaTyc,
OpraHU3aLMOHHYI0 CTPYKTYpPY, LEIH, XapaKTep, MOPsI0K ASSITENIbHOCTH CO3AAHUS
FOPUANYECKOTO JIhIa?

Kak ctpourcs TEKCT pacnopsIuTEIbHON YacTH NpuKasa?

Kakoii myHKT 00s3aTeIbHO MPUCYTCTBYET B JTFOOOM MPHKA3€ 110 OCHOBHOW AEATEIHHOCTH?
["te mpocTaBsitoTCs BU3bI B IpUKa3e?

Kakwue paznensl COOepKUT T0JKHOCTHAS MHCTPYKLUsA?

KaxoB nopsiiok coctaBiaeHus v MOANKUCAHUS IPOTOKOA?

Kak peructpupyrorcs mpoTOoKObI?

HazBatb OCHOBHBIE BH/IbI CIIPABOK.

KakoBa cTpykTypa cripaBKy, KakKhue PEeKBU3HUTHI UCTIONB3YIOTCS MPU COCTABICHUH JaHHOTO
JIOKyMeHTa?

JaTb onpeneneHue — 3asBJICHUE U IEPEUUCIIUTh CUTYalluH, IPU KOTOPBIX HEOOX0AUMA
MOJITOTOBKA 3asIBICHUU.

Ha3zBaTh BHJIBI CITy>K€OHBIX 3aITUCOK, KAaKOBa CTPYKTypa UX TeKcTa?

W3 kakux yacTeil COCTOUT OObSICHUTEIbHAS 3anucKa’?

Kto nognuceiBaet akt? Heo6xoaumo jiu ero yTBepKaaTh?

Kakoli JOKyMEHT MOKET CIIy’)KUTh OCHOBaHUEM CO3/1aHus aKTa?

Kaxkue pexBu3uThI BXOIAT B (hopmyIsip-oOpasers ciry>keOHOro nuchbma?
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Kak pacnonararoTcst pekBH3UTHI Ha OJaHKaX coyKeOHbIX nmuceM? HazoBuTe peKBU3UTHI HA
OnaHKe.

Kakoii Buj ciry>ke0HOT0 MUChbMa UMEET PEKBU3UT «OTMETKA O HATMYHUH MPUIIOKESHUSD U KaK
oH opopmisieTcs? 4. Kak opopMIISIFOTCSI pEKBU3UTBL: «aIpecaT»y U «aapecy?

Kt0 MOkeT ObITh aBTOpOM TTCEMA?

Kto nognuceiBaer nmuchbmMo? B kKakux ciydasx Ha MUChbME CTABATCS JBE TOIITUCH?

Bce nmu ciyxeOHbBIe TUChMa TIEpe] TEKCTOM UMEIOT 3ar0JI0BOK?

Jlnst kakux 1eseit B ciay>KeOHbIX MUCbMax 0(hOpMIISETCSl PEKBU3UT «OTMETKA 00
ucnonuutene»? Kakum odpazom oH odopmisieTcs?

Kak oopmisitoTcs coBMECTHBIE THCbMa OpraHu3aluii?

KakoBa cTpykTypa nucsMa-3anpoca, mucbMa-mpock0bl, TUChbMa-0TBETA, COMPOBOIUTEIHHOTO
nicbma?

[lepeuncnuTh KaJIpoOBYIO JOKYMEHTAIUIO.

OxapakTepu30BaTh pacIoOPAIUTEIbHYIO KaIpOBYIO JOKYMEHTALIHIO.

OxapakTepu30BaTh MEPCOHATBHYIO JIOKYMEHTAIIUIO TI0 TPYI0yCTPONCTBY: JIMUHAS KapTOUKa,
TPYJOBasi KHUXKA.

OxapakTepu30BaTh MEPBUYHYIO JOKYMEHTAIUIO 110 TPYAOYCTPOMUCTBY: 3asiBJICHUE O MPUEME
Ha paboTy, XapaKTepUCTHKA, AHKETa, PE3IOME.

UYro Takoe TpyZAOBOH AOrOoBOpP, KAKOBBI TPEOOBAHUS K €TO COCTABICHUIO?

UTo Takoe «CACIKN»?

Onpenenure KIacCUPUKALUIO CAETOK.

B kaxoii popme MOTyT coBepiaThCcsi CASTKU?

Kaxk onpenensitorcst HUUTOXHBIC CIACIKU?

UYto Takoe «JI0roBOp» U B YEM €ro 3HaueHue?

B ueM cocTouT OTNIMUKE CYIIECTBEHHBIX YCIOBUM IOTOBOPA OT MPUMEPHBIX ?

Ornpenenurte BUIBI JOTOBOPOB.

HazoBuTe ocHOBaHMS H3MEHEHHS U PACTOPKEHHUS JOTOBOPA.

B ueM cocTouT nopsiAok U3MEHEHHS U paCTOP>KEHUSI I0roBopa?

HazoBuTe nociencTBrs M3MEHEHUS U PaCTOPKEHUS 10TOBOPA.

B kakux ciyyasix BO3MOXKEH OJJTHOCTOPOHHUM OTKa3 OT UCIOJHEHHUs JoroBopa? UTto Takoe
«o0s13aTenbeTBOY»? Ha3oBUTE OCHOBAHUS €r0 BOSHUKHOBEHHUS.

Urto Takoe «HeycToiika»? Ha30BUTE BUIbI HEYCTOMKHU.

B kakux ciyyasix cyJl MOKET YMEHBIIUTD MOJICKAILYIO YIJIaTe HEyCTOUKY?

HazoBuTte ycnoBusi, mpu KOTOPHIX BOZHUKAET 00S3aHHOCTH JIOJDKHUKA BOBMECTHTH
MPUYUHEHHBIC YOBITKH.

[ToHsiTHE M BUJIBI 1OTOBOPA KYIUTU-TIPOAAKH.

Uro siBRsieTCss mpeAMETOM JOTOBOPA KYTUIH-IIPOJIAXKN?

Ha3oBute cyuiecTBeHHbIE YCIOBUS JOTOBOPA KYIUIU-TIPOIayKu TOBapa.

Kax onpenensiercs 1ieHa nmpeaMeTa 10roBopa KyIriu-mpoaaku?

C Kakoro MOMEHTa CYUTAETCS UCIIOTHEHHOU 003aHHOCTh MPO/AABIIA [IepeiaTh TOBAP
MOKYTaTemnto?

Kaxue TpeboBanms BiipaBe MpeabsIBUTh OKYTATENb K MPOABIly B CIIydae IPHOOPETCHUS
TOBapa HEHaJIeXKAIlero KayecTna?

Uro siBIIIeTCS MPEIMETOM JI0TOBOpA apeH Ibl?

B kakoii (hopme MOKeT 3aKITH0YaThCs JOTOBOP apeHIbI?

Ha kakue cpoku MOKET 3aKI04aThCsl JOTOBOP apeHIbl?

Onpeznenute npaBa U 00SI3aHHOCTH apEHAATOpA U apESHIOAATEIS.

B kakux HOpMaTHBHO-TIPABOBBIX aKTaX PACKPHIBAIOTCA MpaBa U 00s13aHHOCTU TYPUCTOB?
B kakux HOpMaTUBHO-TPABOBBIX aKTaX PACKPHIBAIOTCS MpaBa v 00SI3aHHOCTH TOTpeOUTeNei
TOCTHHUYHBIX YCITyT?

Omnpenenure npaBa v 00A3aHHOCTH TYPUCTUYECKON (PUPMBI IPU OKA3aHUH TYPUCTCKUX
YCIIYT.

Omnpenenure npasa v 0043aHHOCTH TOCTUHHULIBI IPU OKa3aHUM TOCTUHUYHBIX YCIIYT.



105. Ompenenute npaBa U 00513aHHOCTH MOTPEOUTENS TOCTUHUYHBIX YCIIYT.

106. Kakue TpeOboBaHMS MOXKET MPEABSIBUTH TYPUCT, €CITH €My ObllIa OKa3aHa yciayra
HEHaJIeXKaIlero KayecTsa?

107. Kakwue TpeOoBaHUS MOXKET MPEABSBUTH MOTPEOUTENb TOCTHHUYHBIX YCIIYT, €CJIM eMy Oblia
OKa3aHa yclIyra HeHaJIeKaIero KayecTna?

108. Ompenenute mpaBa U 00s13aHHOCTH UCTIOJHUTEIIS IPU OKA3aHUU YCIyT 0OIIECTBEHHOTO
nutanus. OnpenenuTe npaBa u 00s3aHHOCTH MOTPEOUTENS YCIYT 0OIIECTBEHHOTO TUTAHUSI.

109. Yrto moHMMAIOT MOJ AOTOBOPOM NEPEBO3KH MACCaAXKUPOB?

110. Ompenenute mpaBa U 00513aHHOCTH MACCAXKUPA BO3LYIITHOT'O TPAHCIIOPTA.

111. Omnpenenurte nmpaBa u 00513aHHOCTH TTACCAXKUPA JKETIE3HOJOPOKHOTO TPAHCIIOPTA.

112. Kakyto OTBETCTBEHHOCTb HECET IEPEBO3UHUK 32 HAPYLIEHUE CBOUX 0053aTEIbCTB Iepes
Maccaxupom?

113. IloHsAiTHE M CTOPOHBI AOTOBOPA MOPYUCHHUS.

114. Ha3oBuTe 0CHOBaHMS U MOCIEACTBHS IPEKPAILEHUS JOTOBOPA TOPYUYECHHUS.

115. Omnpenenure npeaMeT 10roBopa KOMUCCHH.

116. HazoBuTte o01iee 1 0COOEHHOE B IOrOBOpaXxX MOPYYCHUS U KOMHCCHH.

117. JlomycTuMoO i1 OTCTYIJIEHUE KOMUCCUOHEPA OT YCJIOBUI 10T0BOPa KOMUCCUU?

118. Ha3zoBuTe OCHOBaHMS MPEKPALIECHHS TOTOBOPAa KOMUCCHUU.

119. IloHsiTHE U CTOPOHBI Ar€HTCKOI'O JOTOBOPA.

120. Otauyme areHTCKOro 0roBopa OT JOTOBOpa MOPYUEHHUS U IOTOBOPA KOMHUCCHUH.

121. KakoBbl OCHOBaHHMS MPEKPAILIECHHUS ar€HTCKOro JoroBopa?

122. Yro Takoe nH(GOPMALIMOHHBIH JTHCTOK, KAKOBBI PEKOMEHAIINH 110 €r0 COCTABJICHUIO?

123. Oxapakrepu3oBath rpauk 3arpy3ku TYPUCTCKOTO MPEANPUATHUS IO MAPLIPYTY.

124. OxapakTepu3oBaTh JOKYMEHTBI: JUCT OPOHUPOBAHMSI, KaJIbKYJISALMs CTOUMOCTH TYpa,
namsTKa Juis TYpHCTa, Ipaic-JINCT, 3asBKa Ha OpOHUpPOBaHKE, TIOATBEPKICHHUE O IIPHUEME,
rpaduk IBMXKEHUS IO MapIIpyTy, KapTa-cXeMa MaplipyTa, Baydep, CTpaXxOBOH MOJHC.

125. TlepeuncauTh U 0XapaKTEpPU30BaTh CIIPAaBOYHBIE MaTEpHaibl o MapipyTy. Kakas
o0s13aTeNbHAs M JOMOTHUTEIbHAS HH(POPMALIUS BKIIOYAETCS B UH(OPMAIIMOHHBIH JTUCTOK K
TYPUCTCKOM MyTEBKE?

126. Ha3BaTb NOJIHBINA CIUCOK TEXHOJOTUYECKUX JOKYMEHTOB Typa.

127. Kakue cBeeHHs 0JKEH COAEpKaTh TYPUCTCKUM Baydep, HapaBsieMblid BMECTE C
MOATBEP)KIEHUEM O IPUEME HHOCTPAHHBIX TYPHUCTOB?

128. Yro Takoe TypUCTCKas MyTeBKa, KAKOBBI TPEOOBAHMSI K €€ 3aII0JHEHUI0?

129. TlepeuncnuTh U 0XapaKTepU30BaTh TYPUCTCKHE (POPMATLHOCTH.

130. Yro Takoe TypucTckas Bu3a?

131. Yto Takoe meHrenckas su3a? Ha3zpaTh TUIBI IIEHTCHCKUX BU3.

132. Kakum 06pazom oopmisieTcsi TypucTCKasi BU3a JijIsl BbIe3/1a MHOCTPAHHBIX TPaXKIaH 3a
pyoex?

133. KakoBa TE€XHOJIOTHSI IPUTTIAIIEHNS HHOCTPAHHBIX TYPUCTOB?

134. Yro Takoe TaMOKCHHBIC ITpaBujia U (OPMaATbHOCTH, TAMOKCHHAS IeKIapanus?

135. Yro BKIJIIOYAIOT B c€0s MEAUKO-CaHUTapHbIE (POPMATEHOCTH?

Kpamkue memoouueckue ykazanus
Bonpocel Mo3BOMNSIOT MPOBEPUTH 3HAHMS CTYAEHTA MO AWCHUILIUHE (MCIONB3YIOTCS MPH

BBICTYIUICHHH CTYJEHTA C YCTHBIM JOKIIAJOM, JUIsl CAMOCTOSITEIIbHOM OIICHKH KaueCTBAa OCBOCHHUS
y4eOHON JUCITUTITHHBI).

HpI/I INIOUCKEC OTBCTOB Ha BONPOCBI PCKOMCHIAOBAHA OCHOBHAsA U JOIOJIHUTCIIbHAA

auTeparypa (CIUCOK JIUTEpaTyphl MPEACTABICH B paboyel mporpaMme AUCIUTUINHBI).

LlIxana oyenxu

Ouenka

Bamner Ormucanue

CryneHt oGHapyxui ri1y0oKoe 3HaHHE y4eOHOro MaTepyaa 110 IPEAI0KEHHOH TeMAaTHKE, UCIIOIIb3
OBaJI OCHOBHYIO H JIOTIOJHUTENIBHYIO JINTEPATypy, PEKOMEHIOBAaHHYIO IPOTrPaMMOH, CBOOOIHO BIIaz
eeT MpodeccnoHaIbHON TEPMUHOJIOTHEH, JIETKO ONEepHPyeT NPHOOPETEHHBIMU 3HAHNUSIMU, IPUMEHS

€T X B MOJENUPYEMBIX MPOU3BOACTBEHHBIX CUTYaIHAX.
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CryzeHT oOHapy>KHJI XOpOIINe 3HAHUS yIeOHOT0 MaTepHuaia 1o MPeUI0KEHHOH TeMaTHKe, HCIIOIb3
0BaJl OCHOBHYIO U JIONIOJHHUTENIbHYIO JIMTEPATYPY, PEKOMEHIOBaHHYIO IIPOIPaMMOM, B LIEJIOM BJIaJie
eT mpodecCHOHANBHOI TEPMUHOJIOTHEH, OTlepUpyeT TPHOOPETEHHBIMY 3HAHUSIMH, TIPUMEHSIET HX B
MOJICJIUPYEMBIX IIPOU3BOJCTBECHHBIX CUTYALIUAX.

CTyJeHT B 11eJIOM BJIaJieeT 3HaHUSIMH y4eOHOro MaTepuaia 1o IpeioxKeHHOH TeMaTHKe, HCII0b30
BaJl OCHOBHYIO U HE HCIIOJIb30BaJl JIONOIHUTEIIBHYIO JINTEPATyPy, PEKOMEHJOBAaHHYIO ITPOrPaMMOii,
HEJIOCTaTOYHO BIIajieeT MPOQecCHOHATLHON TEPMHUHOIOTHEH, ci1abo omepupyeT NpHoOpeTeHHBIMU

3HAHHUSAMH, IPUMEHSET HX B MOZCIHPYEMbIX TPOU3BOJICTBCHHBIX CUTYAIUSIX.

CryzeHT 0OHapy KU yIOBICTBOPUTEIbHBIC 3HAHUAMH Y4€OHOT0 MaTepHaa 1o IpeUI0KEeHHOH TeM
aTHKe, FCHOJIb30BAJI OCHOBHYIO M HE HCIIOIB30BaJl JONOIHUTENBHYIO TUTEPATypPy, PEKOMEHIOBaHH
YIO IPOTPaMMOH, ¢1a00 BiIaeeT NPOoPecCHOHATBHON TEPMUHOJIOTHEH U ONEPHPYET
NpHOOPETEHHBIMHU 3HAHUSIMU.

CryneHT 0OHapyXui c1a0ble 3HAHUSIMHU YIeOHOTO MaTepuaa 1o MpeIyIoKCHHON TeMaTuKe, UCTIONb
30BaJl OCHOBHYIO U HE HCIIOJIb30BAJl JOMOIHUTENBHYIO IUTEPATyPy, PEKOMEHIO0BAaHHYIO IIPOrpaMm

oli, He BHajeeT NPodeCCHOHANBEHOM TEPMUHOJIOTHEH HE OIepupyeT NPHOOPETEeHHBIMU 3HAHUSIMU B
MOJIETTHPYEMBIX IIPOU3BOJICTBCHHBIX CUTYAIUSX.

5.2 Ilpumep pa3HOYPOBHEBBIX 33/1a4 M 3aIaHU I

I Bommoanuts 3ananme no teme «CocraBjeHue M oGopMiIeHHE OPraHU3ALMOHHO-
pacnopsiINTeJbHBIX JOKYMEHTOB B TypH3Me»

1. CocraBbTe mpUKa3 OT JULA T'€HEPAIBHOIO JUPEKTOpa FOCTUHUIBI «ATIaHT» TepexoBa
H.IT «O 3anpemeHun KypuTb B HOMEpax IOCTUHUIBI». B KOHCTaTHpyromed 4acTH Bbl JOJIKHBI
cocnatbcsi Ha DenepanbHblil 3akoH oT 23.02.2013 N 15-®3 (pen. ot 28.12.2016) "O6 oxpane
3IOPOBBS TPAXKJIAH OT BO3JCUCTBHUS OKpPYKAIOIIEro TabauHOTo JbIMa U MOCIEICTBUIN MOTpeOIeHUs
tabaka". [lpumymaiite Mepbl Haka3aHus 3a HapylieHue. KOHTpOIb 3a HCIIOJHEHWEM IpUKa3a
BO3JIOKHUTH Ha 3aMECTUTENS TeHepaibHOTO AupekTopa bamkora H.K. Odhopmute Bce peKBU3UTHI.

2. CocTaBbTe pacHopsKEHHE OT JIHMIA T€HEPATBHOI0 AUPEKTOPA TYPUCTCKON OpraHU3aluu
00O «Iloexamu!» bukmambenoBa P.A «O HOBOM mMmokazaresie €KEMECSYHOW HOPMBI MPOJAXK».
OdopmuTe Bce peKBU3UTHI.

3. CocraBbTe aKT IO 3aMEHE TEXHHYECKHUX allapaToB U Pa3IUYHOrO poja HpuOOpOB,
YUCIIAIMXCS Ha OajaHce opraHU3aluy (B CBA3M C BBEJIEHUEM HA PHIHOK COBPEMEHHBIX NMPUOOPOB,
KOTOpbIE 3HAUUTENBHO CHU3AT 3aTpaThl Ha OOCITY)XKMBAaHUE 3a CUET YMEHbBIIEHUsS paldor,
BBITIOJHAEMBIX Ha pabounX MECTax I0JIb30BaTelIei) Ha UM JupekTopa opranuszanuu. CocraBieH
KOMHCCHEH: 3aM. HayaJbHUKAa WHXEHEPHOTO oTnena (mpeacenaTesib), WHCIEKTOPOM IO
0€30MacHOCTH W Ha4YaJbHUKOM 10 0e30macHOCTH Bcero npeanpusatus. OdgopMuts B TaOaumuHON
dopMe, ¢ yKazaHHEM HAUMEHOBAHUS, KOJMYECTBA, CyMMbl U YKa3aTh, YTO MOCIYKUJIO MPUYMHON
1uist 3amenbl. [Ipornucats o0mryto cymmy 3atpat mpomnuckio. CocTtaBisercss B TpexX dK3eMmIuiapax (B
JIeN0, TUPEKTOpyY, B Oyxranteputo). OdhopMuTe BCE pEKBU3UTHI.

4. CocraBbTe NPOTOKOJ 3aceiaHus koMmuccuu KpaeBoro rocynapcTBEHHOr0 aBTOHOMHOTO
yupexaeHus KyasTypsl «Punapmonusy». [loBecTka qHs: coOmoneHrne TpeOoBaHU K CirykeOHOMY
MOBEJCHUIO. YKQXKUTE pEIICHHE KOMHUCCHU, 00OCHOBaHMS NMPHUHATOrO perieHus. Odopmure Bce
PEKBU3UTHI.

II Bemouannte 3axanue mo teme «CocraBiieHne U odgopmiaeHne MHGOPMAIMOHHO-
CIIPABOYHBIX IOKYMEHTOB B TYPU3Me»

1. CoctaBbTe MOKIAIHYIO 3alMCKYy PYKOBOJIUTENS XO3SHCTBEHHOW CIY>KOBI TOCTHHMIIBI
«Kax noma» Cmerankuna H.K. Ha ums crapmero agmunuctpatopa Enudanosa K. A. o Tom, uro
oTnen CHaOXEeHWs TOCTaBsieT CpPEACTBA THITUMEHBbl [JIs BaHHBIX KOMHAT TPEUMYIIECTBEHHO
OpakoBaHHbIe. PacnuinTe cpecTBa TUTUEHBI M YKAKUTE B KAKOM KOJIMUYECTBE Opak B 3aKyMOYHON
naptun. OdopmMuTe BCE pEKBU3UTHI.

2. Ot nuna skckypcoBoga Ilonamopenko J[.A. cocraBere mnpemioxenue «O pa3paboTke
HOBOT'O JKCKYpPCHOHHOIO MapuipyTa B JIa30BCKOM palioHE» Ha UMS areHTa IO BBE3OHOMY U
BHYTpeHHeMYy TypusMy BurtkoBy H.B. Vkazare 000cHOBaHHE M KOHKPETHBIC MPEUIOKEHUS IS
naHHoro qokymeHnTta. OgopMuTe Bce peKBU3UTHI.

3. CocraBere mpecc-penus st CMU or numma ren. pupektopa OOO  «AspiaiiHe»
Kysnemnosa I1.A. o 3aBepiieHnr TEPBOTO 3Tara MACIITAOHOTO MPOEKTA MO BHEAPECHHUIO CHUCTEMBI
YOpaBlIeHUS JKU3HEHHBIM IUKIOM pabo4yMX CTaHIMI B IEHTPaIbHOM O¢HUCEe M B CBOHX



NPEJCTaBUTENIBCTBAX A 3 (HEeKTUBHONU paObOThl YCTAHOBKU, KOHTPOJISI UCIIOIb30BAHUS TEXHUKH U
MIPOrPaMMHOT0 OOecreueHusl. YKaXUT€ OCHOBHbIE 3aJa4d B IIOMCKE TAaKOTO KOMIUIEKCHOIO
pewenus. OpopmuTe BCe PEKBUUTHI.

4. CocraBbsre OOBSICHUTENBHYIO 3aIMCKy OT JIMIA JKCKYpCOBOA, OTBEYAIOMIETO 3a LIUKII
DKCKYPCHM MO TOpoay UId JAETed CTaplIero IOIIKOJIBHOIO BO3PACTa HA MMs HadaJlbHUKA I10
BHYTPEHHEMY TypU3My TypareHcTBa «Aibda» o ToM, uro 22.11.2017 66110 OTMEHEHA 3KCKYpCHUs B
CBSA3M C MOrOJHBIMU ycioBUsMH U mepeHeceHa Ha 30.11.2017. IloanuchiBaeTCsi 3KCKYpPCOBOJOM.
Odopmure Bce peKBU3UTHI.

5. CocraBbTe 3asBICHME O BHECEHHMU cBeleHul o Typomneparope «TYP-C» B Enunsiii
benepasbHBIN peecTp TyporepaTopoB. OhopMuTe BCE PEKBU3UTHI.

6. CocraBsre MH()OPMAIIMOHHYIO CIPABKY TyporepaTropa «AsSKC-TYPUCTUKCY» ¢ (HiInaliaMu
B Mockse, Uensouncke, BrnaguBocroke, Coun. Ykaxute ajapeca (MecTa HaXOXKICHHUS) U MIOYTOBBIC
azpeca CTPYKTYPHBIX IOIPA3ACICHUN IOPUAMYECKHX JIHL, OCYIIECTBIIOIUX TYPOIEPaTOPCKYIO
nesTeabHOCTb. OpopMHUTE BCE PEKBU3UTHI.

7. CocraBbre mnpereH3uto oT Jjuina ManunoBoit T.B, skurenpHunbl goma Ne35 Ha
IpEeNIpUsITHE NUTaHUs «3Mel [OpbIHBIY» Ha MM AMPEKTOPAa O TOM, YTO BBITSDKHAs CHUCTEMa Ha
OPENpPUATHHA TUIOXO pabdoTaeT M 3amax BCEro IMPOW3BOJACTBA JOXOAMT JO SKUTEIBHUIIBI J0MA.
Odopmute Bce peKBU3UTHI.

III BoimostHUTH 3a7aHKe MO TeMe «/lejioBasi mepenucKa B TYpU3Me»:

1. CocraBuTh HHPOPMALMOHHOE MTUCHMO O TIOPSIIKE TPUMEHEHUSI KOHTPOJIBHO-KACCOBBIX
MAalIVH B COOTBETCTBUU C HOPMATUBHBIMU JOKYMEHTAMH OT MMEHHU HA4aJIbHUKA YIIPABICHUS
TOPIrOBJIM U YCIYT aJMUHUCTpaLuu I. BnaauBocToka B afpec pyKOBOAUTENIEH IPEAIPUATHN
TOPTOBIJIHN T. BIamuBoCTOKa, B COOTBETCTBUH C TPEOOBAHMSIMH K CTPYKTYPE TEKCTa, S3bIKY U
CTHWJIIO 1€710BOro nucbmMa. OpopMHUTh HEOOXOIUMBIE PEKBU3HTHI.

2. CocTaBUTh MUCHMO-COOOIIIEHUE OT UMEHH IpeceiaTelNsi BBICTABOYHOTO KOMUTETa TIOpUHOM
C.JI. o mpoBeieHNHU TYPUCTCKON BBICTaBKHU B I. BiaauBocToke B afipec pyKOBOIUTEINS
TypucTtkoit kommanuu ['opoBoit JI.JI., B COOTBETCTBUM ¢ TPeOOBAaHUSAMU K CTPYKTYpeE TEKCTa,
S3BIKY W CTHIIIO J1€710BOT0 nuchMa. OGopMHUTh HEOOXOIUMBIE PEKBH3HTHI.

3. CocTaBHTh NUCHMO-IIPUTJIAILIECHUE O IPUHATHH y4acTUs B OTKPBITOM KOHKYpPCE Ha JIy4lIyIo
9KCKYPCHIO 10 0. Pycckuil OT MMEHM HayaJlbHUKA OT/AEJIa MEK/TyHAPOIHBIX OTHOIIECHUN U
Typy3Ma aJMUHUCTpaLuy I. BaaauBocToka B ajipec pyKOBOJUTENS TYPUCTKON KOMITaHUU
«®Pperar», B COOTBETCTBUH C TPEOOBAHUAMHU K CTPYKTYPE TEKCTa, A3bIKY U CTUIIIO JI€JI0OBOTO
nucbMa. OPopMUTE HEOOXOTUMBIE PEKBU3UTHI.

4. CocTaBHUTbH MMCHMO-U3BEIICHUE OT UMEHU PYKOBOJUTEINSI KOHCAITUHIOBOTO LIEHTPA
«JlenoBoil mapTHEP» O MPOBEIACHUHN KOHCYJIBTALMM IO BOIIPOCAM OTYETHOU HAJIOTOBOU
JOKYMEHTAIUH Typ(hupM, aipecoBaHHOE KOHKPETHOM IpyIINe afipecaToB (TIaBHBIM
Oyxranrepam TypdupM), B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYPE TEKCTa, S3BIKY U
CTHJIIO /1€710BOr0 nuchbMa. OpopMHUTh HEOOXOIUMBbIE PEKBU3HTHI.

5. CoctaButh nucbMo-yBegomiienue ot npesuaeHra OAO «/IB-TYP» Hocosa K. /1. o
pa3sMELICHUH aKIUH, aIpECOBAHHOE aKIIMOHEPaM KOMIIAHUH, B COOTBETCTBHUHU C
TpeOOBAaHUSAMH K CTPYKTYpE TEKCTA, S3BIKY U CTHIIIO J1eI0BOro nuchbma. OpopmMuth
HEO0OXOIUMBbIE PEKBU3HTHI.

6. CocTaBUTh MUCHMO-IIPENTIOKEHUE OT UMEHM PYKOBOAMTENS TYPUCTKOW KOMIIAHUHU
«BosoxTyp» Tropunoii C.JI. o pactmpenuu cepbl COTPYAHHYSCTBA B aIpEC PYKOBOIUTEIS
KOMITaHUU-1IepeBo3unka «CTo Jopor», B COOTBETCTBUU C TPEOOBAHUAMU K CTPYKTYpe TEKCTa,
A3BIKY U CTHJIIO J1€710BOro nuchbMa. OpopMHUTh HEOOXOIUMBbIE PEKBU3HTHI.

7. CocTaBUTh MUCHMO-IIPOCHOY ¢ 00OCHOBAHHEM O 3aMEHE TEIIOBOTO 000pY10BaHUS B
pecTopaHe OT UIMEHH 3aBEIyIOIIEro MPOU3BOICTBOM pecTopaHa «BocTok» B agpec
JUPEKTOpa PECTOpaHa, B COOTBETCTBUU C TPEOOBAHUSAMH K CTPYKTYpE TEKCTA, SA3BIKY U CTHIIIO
nenoBoro nuchkmMa. OhopMHUTE HEOOXOIUMBIE PEKBU3UTHI.

8. CocTaBUTh NMCbMO-3a8BKY Ha IOJy4YE€HHUE NPOIYyCKa Ha IIPABO IIPOE3/1a MalluH
IIPa3AHUYHOIO areHTCTBA «3BE3a» B 30HY OT/IbIXa OT UMEHU PyKOBOJIUTEINS IPa3JHUUYHOTO



areHTCTBa, B COOTBETCTBUHU C TPEOOBAHUSAMU K CTPYKTYpE TEKCTA, SI3BIKY U CTHIIIO JI€JI0BOTO
nucbMa. OPopMUTH HEOOXOIUMbIE PEKBU3UTHI.

9. CocrtaBuUTh rapaHTHITHOE TUCHMO Ha OIJIATy PEKJIAMbI MPA3THUYHOTO areHTCTBA «3Be3/1a» B
xKypHane «OTIOXHI» OT IMEHU PyKOBOAMTEINS MPA3IHUYHOTO areHTCTBA, aIPECOBAHHOE
IJIABHOMY PEIaKTOpY KypHalla, B COOTBETCTBHHU C TPEOOBAHUSIMH K CTPYKTYPE TEKCTa, S3BIKY
U CTIITIO J1e510BOro ucbMa. OPopMUTE HEOOXOTUMBIE PEKBU3UTHI.

10. CocraBUTH MMCHMO-0TKA3, B BBIITOJHEHHH 3aKa3a HA TEKCTUIIb B YCTAaHOBJICHHBIH CPOK B
CBSI3HM C OCTAHOBKOM MPOU3BOJCTBA U3-3a CTUXUITHOTO O€/ICTBUA, OT UMEHU PYKOBOIUTEIS
npeanpusaTus «JIugep», arpecoBaHHOE PYKOBOAUTEIIO TOCTUHUIIBI «3alIUB», B COOTBETCTBUH
¢ TpeOOBaHMUSIMH K CTPYKTYpE TEKCTA, S3BIKY U CTUJIIO e0BOro nmuchma. OhopMuThH
HEO0OXOIUMBIEC PEKBU3HTHI.

11. CocTtaBuTh NMCHMO-IIOATBEPKACHUE NTPEABAPUTEIBHON JOTOBOPEHHOCTH Ha 3aKJIFOUEHUE
JOJITOBPEMEHHOT0 JIOTOBOPA IMOCTaBKU TOBapa, OT UMEHH PYKOBOIUTEIS MIPEITPHUSITHS
«JIunep», anpecoBaHHOE PYKOBOJUTEIIO TOCTUHUIIBI «3aJIMB», B COOTBETCTBHHU C
TpeOOBAHUSIMHU K CTPYKTYPE TEKCTA, SI3bIKY M CTHIIIO J1eJI0BOTO nTuchMa. Opopmuth
HEO0OXOIUMBIEC PEKBU3HTHI.

12. CoctaBUTh NMCHMO-HATIOMHUHAHUE O HEOOXOJUMOCTH BBITIOJIHEHUS IOTOBOPA Ha IMOCTABKY
TOBapa ¢ MPEIAYIPEKJACHUEM O CAHKIIUAX, OT UMCHU PYKOBOJHUTENSI TOCTUHHIIB «3aJTHBY» Ha
UMsl PYKOBOAUTENS MpeAanpusitus «JIugep», B COOTBETCTBUU C TPEOOBAHUSIMU K CTPYKTYpE
TEKCTa, A3bIKY U CTHJIIO JIEJI0BOr0 chbMa. OPOpMUTE HEOOXOJMMBIE PEKBU3UTHI.

13. CocraBuTh NUCHMO-TpeOOBaHKE O JIMKBUIALNN HEMOJIAI0K B CUCTEME BOJOCHA0KEHUS OT
uMeHH pykoBoautens pecropana «llepexpectok» Tropunoit C.JI. B axpec pyKOBOIUTENS
KoMImaHuu «Mactep», B COOTBETCTBUU C TPEOOBAHUSIMH K CTPYKTYpE TEKCTA, SA3BIKY U CTHITIO
nenoBoro nucbma. OhopMUTh HEOOXOJUMbIE PEKBU3UTHI.

IV Bobinosnenue 3aganus no reme «CocrasiieHne U oopmiieHHe JOKYMEHTAIUH 110
TPY/0BbIM OTHOLIEHUSIM B TYpPHU3Me»

1. YuacTHUKHM: COMCKAaTeNnhb Ha JIOJDKHOCTD, CIIECLUATNCT OTAENa KaApOB, PYKOBOIUTEIND
CTPYKTYPHOTO MO/Ipa3AeieHUs], PYKOBOAUTENb IPEATPHUITHS.

TexHoJiorusi npuemMa Ha padory:

Odopmiienne corckareiaeM Ha JOJDKHOCTh KaJpPOBBIX JOKYMEHTOB Ipu Ipuéme Ha padoTy
(pe3toMe, 3asBIECHHE O TMpuUeMe Ha paboTy, JHWYHBIM JIMCTOK MO Y4€Ty KaapoB, aHKETa,
aBToomorpadus).

JlononmHHUTENbHBIE JOKYMEHTHI, COPOBOXKIAIOIINE TPoLIecC NMpHUEMa Ha paboTy crielanucTa
(pekoMeHAaTeIbHOE MUCHhMO, XapaKTEPUCTHKA C MTPEKHEr0 MeCTa paboThI).

CobecenoBanne coucKarelass CO CIEHHUATUCTOM OTAela KagpoB U PYKOBOJIUTEIEM
TPEIIPUSATHSL.

[Topsimok MPUHATHUS PELISHUS O IpUeMe Ha pabOTy COMCKATENs.

3aKIII0YeHre TPYI0BOTO IOTOBOPA ¢ pAOOTHUKOM.

Odopmnenne cnenualucToM OTAeNa KaJpoB Ipuka3a o npuéMe Ha padory (IpHKa3s
yHuunrpoBanHoi popmer Ne T-1).

2. V4YacTHMKHM: pa0OTHHK, CIEIHAIUCT OTHeNla KaJApOB, PYKOBOIUTEIb CTPYKTYpHOTO
MOJIpa3IeIICHUs], PYKOBOIUTEIb TPEATIPHSTHS.

JIoKyMeHTHPOBaHUeE NepeBo/ia COTPYAHNKOB Ha APYryIo padoTy:

TexHomorust opopMIICHHS IEPEBOIa COTPYAHUKA.

JloKkyMeHTHpOBaHNE UHUIIMATUBBI O MEPEBOJE HA APYryio padoTy (3asBICHUE COTPYIHHKA,
IpeJCTaBICHUE PyKOBOAMTEIS MOJIPA3/IEICHuUs, €r0 COITIACOBAHUE).

JIokyMEeHTHpOBaHUE peUIeHUsT O TMepeBOoJe Ha Jpyryio paboty (odopmiieHHEe HOBOTO
TPYIOBOIO JJOTOBOPA,

odopmienne npukasza yHupuupoBanHoit popmer Ne T-5,

BHECCHHE M3MEHEHUH B IMYHYIO KAPTOUYKY COTPYAHHKA).

3 VwuacTHUKH: paOOTHUK, CIEHMUATHCT OTAeNa KaapoB, PYKOBOJIUTENb CTPYKTYpPHOTO
MOJPA3ICIICHUs], PYKOBOIUTEINb TPEATIPHSITHS.

TexHoJiorusi NoompeHnsi paboTHUKA:



JlokyMeHTHpOBaHHE MPOIETyphl OOMPEHUsI pabOTHHUKA (TIPEACTABICHUE O MOOUIPEHUH OT
PYKOBOJUTENS CTPYKTYPHOTO MOApa3/ieieHHs], €ro CoriacoBaHue,

coCTaBJIEHHUE MpHKa3a (puka3 yHupuuupoaHHoi ¢popmsl Ne T-11),

BHECEHUE U3MEHEHU B IMUHYIO KAPTOUKY COTPYIHHKA).

4 VYyacTHuUKH: paOOTHHK, CHELMAIMCT OTHENAa KaJgpoB, PYKOBOJUTEIb CTPYKTYpHOTO
NOZpa3elICHUs, pyKOBOIUTEND MIPEANIPUATHS.

TexHosorus yBojibHeHUsI pa0OTHUKA:

JlokyMeHTHpOBaHHE NPOLEIYPhl YBOJbHEHUS (COCTABIEHNE MHUIIMATUBHOIO JOKyMEHTa 00
YBOJIBHEHUHU (3asBlieHHME pAaOOTHUKA — TPU YBOJBHEHHM IO COOCTBEHHOM WHHUIIMATHUBE),
cobecenoBanne ¢ paOOTHUKOM B OTJIEJIE KaJpOB,

npuéM OT pabOTHHMKA BCEX YHCIAIINXCS 32 HUIM MaTepUaJIbHBIX LIEHHOCTEH,

3aI10JIHEHHE 00XO0IHOrO JIKCTA,

cocTaBjIeHHE mMpuKa3za (mpuka3 yHudumupoBanHon Gopmer Ne T-8),

BHECEHHE U3MEHEHUH B JIMUHYIO KAPTOUKY COTPYAHUKA).

5 VYwyacTHUKM: paOOTHUK, CIEUUANIUCT OTAENa KaJIpoB, PYKOBOJIUTENb CTPYKTYpPHOTO
HOJpa3/IeNIeHus], PyKOBOIUTENb MPEANPHUITHS.

TexHos0rns HanpaBJeHUs pAa0OTHMKA B KOMAHIMPOBKY:

JlokyMeHTUpOBaHHE  HampaBieHUs  pabOTHUKa B KOMAHAMPOBKY.  3alOJHUTH
YHUGPUITUPOBAHHBIE (DOPMBI:

- T-9 "IIpuka3 (pacnopspKeHHE) O HallpaBJIEHUU pabOTHHKA B KOMaHIUPOBKY";

- T-10 "KoManaupoBouHOE yA0CTOBEpEHHUE"

- T-10a "CnyxxebHoe 3anaHHe Ui HampaBlIeHUs] B KOMaHIMPOBKY M OTYET O €ro
BBIIIOJIHCHHH";

- AO-1 "ABaHcoBbIll OTUET".

CocraBsre npuka3 pykoBogurensi OOO «beper» «O HampaBieHHH paOOTHHKA B KOMaHIUPOBKY»
(MeHemKepa Mo Typu3My) CpoKoM Ha 2 Henenu B I. Haxozxka, ¢ 1enbro 3akirodeHust jorosopa «O
corpyanuyecte» ¢ OO0 «IIpum-typ». OCHOBaHHEM SBISIETCS CITy>KEOHOE 3a/JaHHeE.

V BbinosHenue 3aganusi no reme «CocrasiieHue u oopmiieHne AOKyMEHTALMHU 110
JI0TOBOPHBIM 00513aTe/ILCTBAM B TYpPHU3Me»

Hcnonp3yss HopMmaTtuBHblE AOKyMeHTHl (I'paxxnanckuii konekc P, @3 «O 3ammure mpas
norpedureneit», @3 «O0 ocHOBax TypuUCTCKOW nesTenbHOCTH B Pocculickoit denepauun» u ap.,
COIVIACHO HMH(OPMALMOHHBIX HCTOYHUKOB pabodell MmporpamMmbl IO JAUCLUIUIMHE) pPELIUTh
CUTYallMOHHYIO 3aJady, ONpPEJIEIMTh CYLIECTBEHHBbIE M IPOYME YCIOBHS JOrOBOpa, COCTABUTH
JIOTOBOP, UCTIONb3YsI TUIIOBBIE (DOPMBI.

1. 1. TI'paxnanud Cuskos (17 neT), 00bsBICHHBII SMaHCUITUPOBAHHBIM, 00OpaTUiICs B
TYPUCTUYECKYIO (PUPMY C LENBIO OTYYCHUsI TYpUCTHUECKOH ycimyru. OaHako ¢pupma
OTKa3aJ1ach 3aKIFOYHUTH JOTOBOP O IPEJOCTABICHUN TYPUCTUYECKUX YCIIyT, MOTHBUPYS TEM,
47O rpaxkaHuH CHUBKOB SBJIIETCSI HECOBEPIIEHHOJIIETHUM U 3aKOH 3alPELIacT 3aK/IH04aTh
CHIENKH C JIMIIAMH, HE TOCTUTIIUMHU 18 neT.

Bonpocsl k 3anaye:

1. IIpaBOMepeH 1 OTKa3 TypUCTHUYECKON (PUPMBI B 3aKIIIOYEHUH J10TOBOpa?

2. Kakumu mpaBamMu HaJensieT AEHCTBYIOIIEEe 3aKOHOAATEIbCTBO JIUI], OOBSBIECHHBIX B
YCTaHOBJICHHOM IOPSIIKE YMaHCUIIMPOBAaHHBIMU ?

2. Hecosepmennoneraue Mopes (12 ser) u Hyrus (16 ner) B3siin B mpokat Ha 0a3e oTAbIXa
POJIMKOBBIE KOHBKM M Benocunea. HyruH Ha Benocunene COBEpLIMII HAE3J Ha IpyLy MeTalla, B
pe3ynbTaTe 4ero BeJIOCHIEX cioMaicia. MopeB HEIOCTaTOYHO XOpOLIO KaTajcsi Ha KOHBKax.
Brie3xkast ¢ TOpKH, OH HE CMOI' CBOEBPEMEHHO 3aTOPMO3UTH M yHall, MOJYyYUB MHOTOYUCIICHHBIE
ymu6Obl. OT TaKOro NajgeHus Ha KOHbKAxX CJIOMalloCh KpEeIUIEHHE.

Bompocsr k 3anaye:

1. Wmena nu npaBo 6a3a oTJbIXa 3aKIIOYUTH IOTOBOP MPOKATa C HECOBEPILIEHHOIETHUMU?

2. K10 Oyzer Bo3menats 6a3e OT/bIxa IPUUYUHEHHBIN yiepo?

3 .I'paxnganun JleHkoB oOpaTwicsi B TypHCTHYECKyl0 ¢GupMy «CakBOsSXK» C IENBIO



IIOJIyYEHUSI COOTBETCTBYIOIIEH yciyru. Pupma npeioxkuna JICHKOBY HECKOJIBKO TypoB. JICHKOB
03HAKOMUJICS C MPEUIOKEHHBIMU TypaMH W BbIOpasl oauH U3 HUX. Ha cinemyrommii neHs JleHkoB
3aKJIIOYMIT IOTOBOpP C TypHUCTHYEeCKOM (upmoili M BHeC MiaTy MO JOroBopy. 3a 2 AHS 10
MPENICTOSIIIEr0 Typa B TypucTudeckyro (upmy «CakBosk» oOparuics rpaxaanuH CyHIIOB C
poch0Oi aHHYIMPOBATh MOANMUCAHHBIN JIeHKOBBIM M (pUpMOH TOTOBOpP 00 OKa3aHWHM TYpPHUCTH-
gyeckux ycuayr. CyHIIOB TMOKa3ajd MPEICTaBUTENSIM (UPMBI JOKYMEHTHI O TOM, YTO OH SIBIISIETCS
MOTICYUTEIEM TpaxTannHa JICHKOBA, TPU3HAHHOTO CYJIOM OIPaHUYCHHO JIEECITOCOOHBIM.

Bormpocs! k 3agaue:

1. HWwmerorcs mu y typuctuueckoit (upmbl «CakBOSHK» OCHOBAHUS JJISI PACTOPIKEHUS
JmoroBopa?

2. Wwmen nu mpaBo rpakaaHuH JIEHKOB 3aKiI04aTh JAOTOBOP 00 OKa3aHUHM TYPHUCTHUUYECKUX
yciyr?

3. Krto Oyzer HecTH OTBETCTBEHHOCTH 110 YKa3aHHOM caenke?

4 .Ipaxmganun boOpoB oOpatuics B Typuctudeckyr ¢upMmy «Camor» ¢ mpock0oin
OpraHW30BaTh JIJISl HETO OTIbIX Ha ABOMX B Tainanae Ha 8 muerr — c 27 nexadps 2011 roga mo 3
saBapsa 2012 roma. bein 3akitodueH JoroBop. 3a 3 AHSA 0 MPEIACTOAIIECTO Typa y TpaxaaHWHA
BboOpoBa n3MeHmIHMCh 00CTOSTENIbCTBA — MPENICTOSIIA CPOYHASI KOMAHIUPOBKA, KOTOPAas COBIaaa
IO BPEMEHHU € €TO0 MOE3/IKOM, M OH 0OpATUJIICS B TYPUCTHUECCKYIO (PUpMY ¢ 3asiBIeHHEM 00 OTKa3e OT
WCIIOJIHEHUS I0TOBOPA U BO3BPATE €MY YINIAYEHHON UM CyMMBI.

Bomnpocsr k 3agayge:

1. HWwmeer nu mpaBo rpaxaaHuH boOpoB Ha OJHOCTOPOHHHI OTKAa3 OT HWCIOTHEHUS
Jorosopa?

2. bynet nu Typuctryeckas ¢pupma BO3BpaIaTh rpaxkaannHy boOpoBy MoJIHYI0 CTOUMOCTh
TYPUCTUYECKON MyTEBKU?

3. Bo3MOXHO 1M mepeHeceHwe Typa Ha Jpyrue cpoku? byaer iu B JaHHOM ciyyae
rpaxkaanuH boOpoB MpoOn3BOAUTE JOTUIATY?

5. JleTckas criopTHBHO-03/10pOBUTENbHAA 0a3a oTAbixa «COMHBILIIKOY» 3aKIIOUMiIa JOTOBOP
MOJIPSiIa CO CTPOUTENHLHOU (PUPMOIA Ha CTPOUTEIILCTBO OTKPHITOTO Oaccelina. CtpoutenbHas hupma
JIOJDKHA ObllIa MPUCTYNHUTH K padoTe 2 ampess W 3aKOHUUTh 15 uioHsa. OnHako B 00yCIIOBICHHBIN
JIOTOBOPOM CpOK ¢upMa K paboTe HE MPUCTYIUIA, MOTUBUPYS 3TO OTCYTCTBHEM HAJUICIKAIIMX
crpoiimarepuanoB. CTpourtenbHble paOOThl Ha 00BEKTE HaYaNUCh JUIIb 15 anpens. K Hauamy mas
JOJIKHBI ObUTH OBITH BBITIOJIHEHBI OCHOBHBIE PabOTBl MO CTPOUTENLCTBY OacceitHa. [lompsiaumk
BBITIONHSUT pa0OThl HACTONBKO MEAJIEHHO, YTO 3TO MOCTABHUJIO TOJ] COMHEHHE CBOEBPEMEHHOCTH
cnauu o0OBEKTa B CPOK, YKa3aHHBIA B TOoToBOpe. baza oTapixa pemmia oTKa3aTbCsl OT UCTIOJTHEHHS
JIOTOBOpA U MOCTaBUJIa B U3BECTHOCTh CTPOUTEIBHYIO (prpMYy.

Bomnpocsr k 3anayge:

1. Wmeer nmu mpaBo 6a3a OTApIXa B JAHHOM CITydae OTKa3aThCsl OT MCIIOJIHEHHS J10roBopa’?
Pemenne 060cHOBATD.

2. Kakumu npaBamu HazemnsieT AEHCTBYIOIIEE 3aKOHOJATEIHCTBO 3aKa3ynKa?

6 . Typuctuueckass Qupma «CakBosk» 3aKIIOUMia JIOTOBOP C TYPUCTUYECKUM OIOpO
«ApuagHa» Ha NPOBEACHHUE €KEIHEBHBIX AKCKYpPCHM A TypUCTCKMX rpynn. B ogun u3 nHei
AKCKYpPCOBOJ TI0 MpUYuHE OO0JIE3HW HE MPOBEN MPEAYCMOTPEHHBIE TYpOM JKCKYPCHUHU. TYPHUCTHI
00paTHIUCh B TypUCTHUYECKYIO (UPMYy C TpeOOBaHHMEM O BO3BpaTe YIUIAYEHHON MMH CYMMBI 3a
HECOCTOSIBIIIECS IKCKYPCHUHU.

Bonpocs! k 3agaye:

1. byner nu orBeuaTh Gupma «CakBOSIK» 32 HEUCIIOIHEHUE 0053aTeIbCTBA TYPUCTUYECKUM
oropo «Apuaana»?

2. Kakum HOpMaTHBHO-IIPAaBOBBIM aKTOM PETYIUPYETCS OTBETCTBEHHOCThH 3a HEUCIIOJIHEHHE
¥ HeHaJIJIe)Kallee UCIIOIHeHNE 00s3aTeIbCTBa?

7 .I'paxnanka JlpikoBa 3akitoumiia JOTOBOp € Typuctudeckoil ¢upmoin «Mup
MyTEUIECTBUI» O TMOe3/Ke Ha BoceMb MHEH Ha moOepexse Tawmnanga. Typ ObUl MONHOCTBIO €10
OIUIa4Y€H. 3a HECKOJIBKO JHEH 10 MPEJCTOSIIer0 MYTEHIeCTBUS B 3Ty CTpaHy Ha IMOOEPEKbe
Tamnanmga mpousonuio CTUXUHOE OencTBHe — IfyHamu. [paxkmanka JIeikoBa oOpatwmiiach B



TYpUCTUYECKYIO (GUpPMY ¢ TpeOOBaHHWEM O BO3BpaTe YIUIAYEHHOW €0 CyMMBI. TypucTHYecKas
¢dbupma oTkazana JIbIkOBOH B y/IOBIETBOPEHUHU €€ TPEOOBAHMUS.

Bormpocs! k 3agaue:

1. IlpaBomepeH nH OTKa3 TYpPUCTUYECKOH (UPMBI B YIOBJICTBOPSHUU TpeOOBAHUS
rpaxaaHku JIBIKOBOM?

2. Kto 6yzaer Bo3MemnaTh yOBITKH, IPUYUHEHHBIE Tpak1aHke JIBIKOBOI?

8. ToproBas ¢pupma «Jlotoc» obs3anack nepenats 6aze oTabixa «3aps» 30 oJHOCHATBHBIX
kpoBareld u 20 ABycnanabHBIX KpoBaTeil. baza mpenBapuTenbHO omiiaTuia CTOMMOCTh 3aKa3aHHOM
Mebenu. B ompeneneHHbI JI0roBOpoM Cpok ¢upma mepemana 0a3e OTIAbIXa BCIO MAPTHIO
3aKa3aHHOW MeOEIH M CBEPX ATOTO €IIIe 5 TUBAHOB.

Bormpocs! k 3agaue:

1. Kakue TpeOoBaHHUS BIpaBe MPEIbsIBUTHL 0a3a OTAbIXa K TOPrOBOH (upMe B CBSI3H C
nepenayeid He MPeTyCMOTPEHHOM I0rOBOPOM MapTHU JUBAHOB?

2. B xakoii MOMEHT [MBaHbI, TIOCTYNHBIINE, HO HE 3aKa3aHHbIE 0a30il OTabIXa, OymayT
CUUTATHCS IPUHSATHIC €107

3. Ilo kakoii ieHe 6a3a oTAbIXa OYJET OIUIaYuBaTh TOPTrOBOM (PUPME CTOUMOCTD 5 THBAaHOB?

9. l'octunuia «Masik» npuobpena y npeanpuaumarenst MokmuHa 50 CBETUIBHUKOB O€JI0r0
nBera B ¢opme pakymku. [Ipu mpuemke ToBapa ObLJI0 OOHAPYKEHO, YTO 5 KOPOOOK BCKPHITO W B
HUX HaXOATCS APYTUe CBETUIbHUKH, 3HAUUTEIbHO HUXKE 10 LIEHE.

Bomnpocsr k 3agayge:

1. Kakue TpeOoBaHMs BIpaBe NPEAbSIBUTh TOCTHHHIA «Mask» NpeanpUHUMATETIO
MOoKIIMHY B CBS3M C HEHAAJIEKAIIMM UCIIOJHEHUEM JIOTOBOPA KYIUIU-TIPOAaKU?

2. C xakoro MOMEHTa MOKHO OyJIeT CUMTaTh 005S3aTeNBCTBO MpeArpuHuMaTeass MoKmHa
HCIIOJIHEHHBIM?

10. Typuctuueckass opranuzaius «Hesa» mpuoOpena B ToproBoir ¢upme «BocTok» 5
KOMITBIOTEPOB C TrapaHTHiiHbIM cpokoM | rox. I[lo wmcredyeHnmn wmecsua co AHS TOKYIKH 2
KOMITbIOTEPA BBILLIN U3 CTPOSL.

Bomnpocsr k 3agayge:

1. Kakme TpeOGoBaHUs BIIpaBe MPEeAbSIBUTH TypUCTHUYECKass opranu3aius «Hesa» ToproBoi
bupme «BOCTOK» B CBS3H C TTOJIOMKOW KOMITBIOTEPOB?

2. B kakoM mopsiIKe TMOKymaTelb JOJKEH HW3BECTHTh MPOAABIa O HEHaJJIeKalleM
WCIIOJIHEHUH J1I0I0BOpa KYIUTU-IIPOAAXKH?

3. bBymer mu otBewarp ToproBas ¢upma «BocTok» 3a HETOCTATKU MPEIOCTABICHHOTO
TOBapa, eciau OyleT JoKa3aHO, YTO KOMIBIOTEPHI CIOMAJIMCh MO BUHE 3JIEKTPUKA, TPOBOAMBILETO
PEMOHTHBIE PAa0OTHI B TYpUCTHUECKOW opraHm3zanuu? B kakux ciaydasx HpojAaBel] OTBEYaeT 3a
HEJ0CTaTKU IPOJAAHHOTO TOBapa?

VI BbinosiHenue 3agaHuss mno teme «CocraBjieHue W o(opMJeHHEe TYPHCTCKOM
AOKYMEHTALUI)

1. Typuct BanoB EBrenuit Muxaiinosuy, nata poxxaenusi: 08.09.1982, nacriopt 65Ne978654
BbIZIaH 25.08.2013 cpokom Ha 10 €T, MecTo pokIeHus I. BaaguBocToOK, Kynui Typ B
Tawmmann Ha 25.11.2017 ua 10 guei/9 Houell Ha oxHOTO YenoBeka. Misanos E.M. omnarun
MyTEBKY HAJTUYHBIMU JIEHEKHBIMH Cpe/ICTBaMH B pazmepe 38 760 pyoieit. 3anmomHute
nyTeBKy Ha Typucrta MBanoBa E.M. ot Typpupmer OOO «10 mopeiiy, anpec mecta
HAXO0XJICHUs U TouToBbIH anpec: 690003, r. Bmagusoctok, yin. Yoopesuua 10, od. 87, 1. 423
— 2555555, MUHH 253000000 KIIIT 811000000.

2. Typuct VBanoB EBrennii Muxaiinosuu, nara poxzaenus: 08.09.1982, macnopt 65Ne978654
BbI1aH 25.08.2013 cpokom Ha 10 net, MecTo poxaeHus r. BnaguBocTok, Kynui Typ B
Tawmnang va 25.11.2017 na 10 gueit/9 Houelt Ha cedst u cynpyry MBanoBy Onbry
KoncrantunoBHy, nata poxxaenus 08.08.1983, naciopt 65Ne1234565 Beinan 25.08.2013
cpokom Ha 10 ntet, mecto poxaenus r. Bmaguoctok. O0611asi CTOMMOCTh TyTEBKH COCTABHJIA
38 760 py0. 3anonHUTE TOrOBOP HA OKa3aHUE TYPUCTCKUX YCIyr Ha Typucta MBaHosa E.M.
ot Typpupmber OO0 «10 mMopeit», anpec MecTa HaXOKICHUS U MTOYTOBBIN anpec: 690003, .



BrnaauBoctok, yi. Yoopesuua 10, od. 87, T. 423 — 2555555, UTHH 253000000 KIIIT
811000000.
. Typucr Ceprees Ban Annpeesny, nata poxxaenus: 10.10.1979, macriopt 65Ne978654
BbiIaH 25.08.2013 cpokom Ha 10 set, MecTo poxaeHus . BianuBocTtok, Kymui Typ B
Manaiizuro Ha 25.10.2017 r., cpokoMm Ha 8 nHel/7 Houel. Typ BKiIrodaeT B ceosi: TpaHcepT
a’poNOPT-rOCTUHUIA-a3POIIOPT, BCTpEUa U MpoBosl B adponopty I. Kyana-JIymmyp,
npoxxuBanue B orene Hilton 4*, nHomep DBL/twin, nuranue BB. 3anonauTe TypucTCKHiA
Bayuep Ha Typ mia Cepreesa N.A.
. Typuct AntonoB Anapeii [lerpoBuu, nara poxaenus: 10.10.1979, nacnopt 65Ne978654
BbiaH 25.08.2013 cpokom Ha 10 net, Mecto poxaeHus . BiranuBoctok, oOpaTuics B
typdupmy OOO «10 mopeii», agpec Mmecta HaxoxaeHus: 690003, r. BraauBocTok, yi.
Yo6opesuua 10, od. 87, T. 423 — 2555555, nns 6porupoBanus Typa B Maaii3uro Ha
25.10.2013 1., cpokom Ha 8 aHeit/7 Houelt. Typ BkItouaeT B ceOsi: TpaHChEpT ad3ponopT-
rOCTMHUIIA-a3pOIOPT, BCTpeda U IpoBoAbl B adponopty I. Kyana-JIlymnyp, npoxuBaHue B
orene Hilton 4*, Homep DBL/twin, nuranne BB. 3anonaure mucT OpoHUPOBaHUS HA TYP.
. I'paxxnanun Koanes I[letp AnekcannpoBud, nata poxkaenus: 10.10.1979, nacnopt
65Ne978654 Beinan 25.08.2013 cpokom Ha 10 net, MmecTo poxaenus r. BnaguBocTox,
KoBanieBa Anna AnekceeBHa, nata poxaeaus 08.08.1983, macopt 65Ne1234565 Beiman
25.08.2013 cpokom Ha 10 net, mecTo poxaenus r. BnaguBoctok u KoBaneB Anekcei
ITerpoBuy, nata poxxaenus 08.04.1995 r., naciopt 68Ne741852 Brigan 25.08.2013 cpokxom
Ha 10 net, ooparunuck B Typpupmy OOO «10 mopeitn, angpec 690003, r. BraauBocTok, yii.
VYo6opesuua 10, od. 87, 1. 423 — 2555555 ¢ npockboit 3a6poHnpoBaTh UM TYp B Kopeto,
cpokoM Ha 6 jHe#/ 5 Hoveld, roctuHua Meridian 3*. 3amonauTe MTMICT OPOHUPOBAHMUS B
OTEeJb MPU TPEXMECTHOM Pa3MEIleHUU TYPUCTOB U nuTanueM BB.
. Typucr KoBaneBa Anna AnekceeBHa, nata poxxaeHus 08.08.1983, nacriopt 65Ne1234565
BbIJIaH 25.08.2013 cpokom Ha 10 net, mecto poxaeHus r. BanaguBoctok. Aapec
npoXXuBaHus: I. BrnagusocTok, yi. Yoopesuua 10, o¢. 87, koHTakTHBIA T. 423 —2555555.
HomxraocTts: Mernemxkep. Mecto padoter: OO0 «Kpacusriii Kyo», r. BnaauBocToxk, yi.
NBanosckas 10, T. 423 — 423658. IIpuobpena myteBky B Utanuto ¢ 25.08.2013 na 12 gHel,
orens Starhotels Business Palace 4*, anpec: Via Pietro Gaggia 3, Pumamontu Kopserro,
20139 MunaH, 1. +32456897238. Pacxo/ibI OIIaunBaeT TYPUCT caMOCTosITeNbHO. [Ipock0a
3anoNHUTh aHkeTy Ha [llenrenckyio Bu3y B Urtanuro.
. I'paxxnanun Kosanes Iletp Anekcannposuy, nara poxaenus: 10.10.1979, nacnopr
65N2978654 Bbinan 25.08.2013 cpokoMm Ha 10 net, mecTo poxkaeHus . BnaguBocTok,
npuoOpen 71 CBOEro HecoBeplieHHoIeTHero chiHa KoBaneBa Anekcest [lerpoBuua, narta
poxxaenust 08.04.2000 r., nacopt 68Ne741852 Boigan 25.08.2013 cpokom Ha 10 net, Typ B
Kopeto, cpokom Ha 6 aueit/ S Houeit, roctuHuia Meridian 3*. Pacxopl ChiHA OTIauMBaEeT
Kosases I1.A. 3anonnure cnoHcopckoe NUChbMO Ha HecoBepuieHHoyeTHero Kosanera A.I1.
. Typuct iBanoB EBrenuit Muxainosuy, nata poxxaenus: 08.09.1982, nacropt 65Ne978654
BbIZIaH 25.08.2013 cpokom Ha 10 €T, MecTo pokIeHus I. BaaguBocToOK, Kynui Typ B
Tawmnang rva 25.11.2017 uva 10 nuei/9 Hodeii Ha ogHOTO YenoBeka. Ho uepes Henmenro mocie
OIIaThl Typa OH PELNI OTKA3aThCs OT MMyTEBKU B CBSA3H C U3MEHUBIIUMUCS
00CTOSTENECTBAMU. 3AMOIHUTE 3asBJICHHE HA PACTOPIKEHHUE TIOTOBOPA M BO3BpATa ACHEKHBIX
cpencts B pazmepe 58 620 py6. Typpupma OOO «10 mopeii», ampec MecTa HaXOXKICHUS:
690003, r. BmaguBocTok, yi. Yoopesuya 10, od. 87, 1. 423 — 2555555, nupexrop MBanryk
Kcenus /ImurpueBHa.
. Typdupma OOO «10 mopeit», anpec mecta HaxoxaeHus: 690003, r. BraguBocTok, yiI.
Yo6opesuua 10, od. 87, T. 423 — 2555555, ornpaBinser rpymiy B XapOuH ¢ pyKOBOAUTEIIEM
[MTonemyk Jlrogmumnoi IBaHOBHOW, KOHTAKTHBIN TeJIe(POH PyKOBOAUTEINS TPYIIIIBI
+81086789456132. Jlata noe3nku ¢ 16.04.2013 na 5 nueit. CoctaBbTe HHOOPMALIMOHHBIN
JIUCT JIsl TYPUCTOB, MPOKUBAOIINX B TOCTUHULIE.

VII Beinosnenue 3aganus no reme « Typucrckue ¢gpopMaabHOCTH

1. Hanummre cnvcok U anropuT™ oopmileHUsl TOKYMEHTOB JUIs BBIBO3a M BBO3a KOIIIEK,



co0aK ¥ MPOYHUX MEJIKUX KUBOTHBIX.
2. llepeuncnnre TOKyMEHTHI HEOOXOIUMBI JIJIS TIOJTy9IEHUS EHT€HCKOW BU3bI?
3. Hanumure TeKCT MpUINALIeHus JUIsl J1I000ro THMA BU3bL, IA€ 00S3aTENBHO YKaKUTE:
— KTO MPHIJIAIIACT;
— KOro;
— KyZna;
— Ha KaKoOH CpOK;
— KaKo# xapakrtep OyJeT HOCUTh BU3a;
— KTO OepeT Ha ce0s1 pacXobl 10 MPOe3y, IPOKUBAHUIO U CTPAXOBAHHIO.
4. Pacipenenure BU3BI 11O CIETYIOIUM KPUTEPUIM:
— IO LIeJI BbE3/1a ¥ MPeObIBAHUS;
— IO KOJINYECTBY CyOBEKTOB BHE3/a;
— T0 KOJIMYECTBY MOCEUICHUI;
— IO CPOKY IpeObIBaHUS.
5. Ilepeuncnure U oxapakTepu3yiTe YETbIpE BH1a IPUTIIALLIECHUS 3a TPAHUILY.

Kpamkue memoouueckue ykazanus

J1y1st BBITIOJTHEHUS 3a/1aHi HEOOXOJMMO O3HAKOMHTBHCS C TPE3CHTAIMEN K COOTBETCTRYIOIIEH
TeMe, COACPKaHUEM COOTBETCTBYIOIIMX Pa3/ieJiOB B OCHOBHOW M JIOTIOJHUTEIBHOM JIMTEpAType U3
NepeyHsT UCTOYHUKOB, NPUBEIEHHBIX B pabodeld mMporpaMMe IUCHUILIMHBL PacronoxkeHue
METOJIMICCKUX MAaTEPHATIOB — DJICKTPOHHBIN yueOHbIN Kype (DYK).

IlIxana oyenku

Ouenka Bamnsr Ormnucanue

CTyzeHT IpoJeMOHCTPUPOBaAN CHOPMUPOBAHHOCTD AUCIUILIMHAPHON KOMIICTEHIIUH, OOHAPYKHUI B
CecTopoHHee, TTyOoKoe 3HaHHEe yIeOHOTO MaTepHana, CBOOOJHO ONepHPYeT MPHOOPETEHHBIMH YMe

5 55 . -
HUSIMH U HAaBBIKaMHM, IPIMEHWII KX B CUTYaI[MOHHOI 3aaue MOBBIIEHHOH CII0XKHOCTH M IPEIII0K
WI €JUHCTBEHHO IPaBHJIbHOE PELICHUE.
CTyzeHT poaeMOHCTPUPOBa chOPMUPOBAHHOCTH AUCIUIIIMHAPHON KOMITETEHIUH Ha 0a30BOM yp
4 44 OBHE: OCHOBHBIE YMEHHMSI U HABBIKH OCBOEHBI, HO JIOITYCKAIOTCSl HE3HAUUTENbHBIE OMINOKHY,

HETOYHOCTH, 3aTPYAHCHUS IIPU IIEPEHOCE yMeHI/Iﬁ B HECTAaHAAPTHBIC CUTYalluH, IPEAYCMOTPEHHBIC
B 3az1a4c€.

CTyzeHT JeMOHCTPUPYET CPOPMHUPOBAHHOCTH AUCIUILTMHAPHON KOMIIETCHIIMY Ha 6a30BOM YPOBHE:
3 33 B XOJI€ PEIICHU 33/1a9H JOIYCTIII 3HAYUTENIbHBIE OIIMOKH, IPOSIBIII OTCYTCTBHE OTJEIBHBIX YMCH
Ui, HABBIKOB 110 AUCUUIUIMHAPHON KOMIIECTCHLIUY.

CryzeHT JeMOHCTpUPYeT ChOPMHUPOBAHHOCTD AUCUUILIMHAPHOW KOMIIETEHIIMY Ha YPOBHE HIDKE 0a3
2 22 OBOTO, IPOSIBIISICTCS] HEIOCTATOYHOCTh YMEHHH, HABBIKOB ¥ MIPESIUIOKMIIT HENPO(PECCHOHAIBHOE Pell
€HHUE CUTYaLMOHHOM 3a/1a4H.

I[I/ICL[I/IHJ'II/IHapHaH KOMIICTCHI U HE C(bOpMI/IpOBaHa. HpOHBJ’IHeTCS{ TIOJITHOC WJIU HNPAKTUYCCKU IOJIHO

1 11 o
€ OTCYTCTBHUC YMCHHUU, HABBIKOB. 3anaqa HE pCeIICHA.

5.3 IIpuMepsbl TeCTOBBIX 3aJaHUI

1. O6mue GhyHKIUU T0KyMEHTOB

1 )uaopmanoHHasi, KOMMYHHUKATUBHAS, COITUATBHO-KYJIbTYypHAs
2)urdpopManMoHHas, crienuduaeckas, KOMMYHUKAaTHBHAS
3)undopmatuBHas, o0IIast, KyJIbTypHas

4)o0m1asi, KOMMyHUKAaTUBHAs, crieruduieckas

1. Knaccudukanus 10KyMEHTOB [0 MECTY COCTABJICHHS JOKYMEHTa
l)Bxopgsmiue, UCXOASIINE, BHYTPEHHUE
2)Hay4HO-TEXHHYECKHE, TI0 TPYLy, OTYETHO-CTATHCTHICCKUE
3)tunossle, TpadapeTHsie, rpaduueckue
4)31€KTpOHHBIE, PYKOIIUCHBIE

1. Knaccudukanuys 10KyMEHTOB IO FOPUINYECKONW 3HAUUMOCTH
1 )unuBUAYyanbHele, TpadapeTHbIE, TUTIOBbIC
2)KoIuu, 3aBEPEHHBIE KOMHUHU, AyOJINKAThI



3)opranu3aniOHHO- pacnopsiAUTEIbHBIE, ¢uHaHCOBO-OyXranrepckue, OTYETHO-
CTaTUCTUYECKHE
4)Bxoas1ne, UCXOASIIUe, BHyTPEHHUE

1. Kputepun knaccuduxanuu J0KyMEHTOB (HECKOIBKO BEPHBIX OTBETOB)
1)rmo 1opuauvIecKoil 3HaYUMOCTH
2)1o UCTOYHUKY MH(DOpMALIUN
3)no conuanabHO-KYJIbTYPHOU 3HAYUMOCTHU
4)1o cpokaM Co3JIaHMs
5)no cpokam XpaHeHHUs
6)r1o nHGOPMAITMOHHON 3HAYUMOCTH

1. MudopmanmronHas eMKOCTBIO IOKyMEHTa — 3TO
1)MecTo, 3aHIMaeMoe TOKyMEHTOM Ha HH()OPMAIIMOHHOM HOCHTEIIE
2)KOJINYECTBO U KauyeCcTBO MH(MOpMAIUU
3)KOJIMYECTBO 3HAKOB, TOCTYIHBIX J1JI1 BHECEHUS B JOKYMEHT
4)mocTynmHOCTh HH(pOpMAITUH

1. JlokyMeHT, CO3AaHHBII 7151 JOKYMEHTUPOBAHUS CTAaHIAPTHON CUTYyalluu
1 )uHIMBU Y aTBHBIN
2)rpadapeTHslii
3)rurnoBoi
4)yHuduurupoBaHHBII

1. JlaHHBINA TOKYMEHT B TOYHOCTH BOCIIPOU3BOAUT OPUTHHAIBHBIN JOKYMEHT, HE OTMEHSIET €0
JeHCTBHE, a TN AyOIUpyeT, He UMEeT IOPUINYECKON CUTTBI
1)nyGnuxar
2)xonust
3)3aBepeHHast KOnus
4)opuruHan

1. Ha xakoM ypOBHE MCIIOJIHUTENH BBIIOJHSIOT KOHKPETHBIE MOIIPOIECCH ¥ OTIEPALIUH 1
MHPOPMHPYIOT HAUYAIBHUKOB CBOMX MOJIPA3/IEICHUH O pe3ysbTaTax paboT?

1) Ha ONIEPATHBHOM

2) Ha TAKTUYECKOM

3) Ha CTpaTernuecKoM
4) Ha PYKOBOJAIIEM

1. Pacnosoxute ypOBHHU yNpaBI€HUs B I0CIEI0BATEILHOCTH CBEPXY BHU3

1) CTpaTeTUYeCKUit
2) oTepaTUBHBIN

3) PYKOBOSIIHIA
4) TaKTHYECKOU

1. [lesaTenbHOCTb, CBA3aHHAS C pa3pabOTKON U pean3alieil ynpaBleHYeCKUX peleH i mo
ONTUMHU3ALMH JOKYMEHTOO0OpOTa B OpraHU3aluu

1) MEHEIHKMEHT

2) JOKYMEHTAMOHHBI MEHE)KMEHT
3) pacropspKeHHe

4) JIEJIONPOU3BOCTBO

1. K xakoMy BUZly TOKyMEHTAa OTHOCUTCS] cMeTa?
1) pacnopsAUTEIbHbIE JOKYMEHTBI
2) JOKYMEHTBI 110 CTPATETNYECKOMY U OIIEPAaTUBHOMY IJIAHUPOBAHUIO



3) OpPraHU3aLMOHHO-IIPABOBBIE TOKYMEHTHI
4) MH(OPMALIMOHHO-CIIPABOYHbBIE

1. Ha3zoBure CPOK CTPATCTUUCCKOTO INIAHUPOBAHUA ACATCIIBHOCTH 110 YIIPABJICHUIO

JIOKyMeHTaIuen?
1) 6onee 1 roga, oOBIUHO OT 3-5 neT
2) 1 mecsng
3) He OoJiee 6 MecsIeB
4) He Ooiiee 1 roga

1. PexBu3uT, o0ecrieunBarOINi IOPUANMYECKOE 3HAUEHUE TOIDKHOCTHOM WHCTPYKIIMU
(HECKOJIbKO BEPHBIX OTBETOB)
D)rpud yTBep>KaeHHS TOKyMEHTa
2)pe30IIonus
3)HaMMeHOBaHUE OpraHu3aluu
4)oTMETKA O HATMYUU TPUIIOKEHUS
S)noanuck
6)HaMMEHOBaHUE BHUJIA IOKYMEHTa

1. PexBu3uT, onpeaensomui OpUINIECKYI0 CHITy BXOASILEr0 JOKYMEHTa:
l)oTMeTka O TOCTYIUICHHM JOKyMEHTa B OpraHW3alldio, BKJIIOUAOIas JaTy |
pEerUCTpaIMOHHBIN HOMEP
2)pe30IIonus
3)oTMeTKa 0 KOHTPOJIE
4)oTMeTKa 00 UCTIOJTHEHHH JJOKYMEHTA M HAMPaBJICHUH €0 B JEIO0

1. YcranoBneHue ogHOOOpasusi COCTaBa M GOPM YIPABICHUS TOKYMEHTOB, (PUKCUPYIOIINX
OCYILECTBJICHUE OJTHOTUIHBIX YIPABICHYECKUX (YHKLUI
1)cepTudukanms JOKyMEHTOB
2)cTaHmapTU3aIMs JOKYMEHTOB
3)yHudukanus 10KyMEeHTOB
4)xonupoBaHHE JOKYMEHTOB

1. PekBu3WT, ONMpEeAesIONINA IOPUINISCKYIO CHITY UCXOSIIETO JOKyMEHTa (HECKOJIBKO
BEpPHBIX OTBETOB)
l)oTmMeTKa 0 KOHTpoOJIE
2)oanuch
3)neyarn
4)0oTMETKA O MOCTYTUICHUH TJOKYMEHTa B OpTaHU3aIHIO
S)rpud yTBepKACHUS
6)pe3onronus

1. PexBusut «I'ocygapcrBeHnsiii repd PDy» mpocrasisiercs Ha:
1)obmiem O6maHKe IPEaTPUITHS
2)0naHKe OpraHa rocyJJapCTBEHHOM BIaCTH
3)6naHKe muchMa
4)6nanke (YHKIIMOHATHHOTO MOAPA3CIICHUS IPETPHUSITHS
18. Pacnionoxute B XpOHOJIOTUYECKOM TMOPSIIKE 3TAbl pabOThI C HCXOAALIUM TOKYMEHTOM
1)cornacoBanue, BU3NpOBaHUE (B HEOOXOANMBIX CITy4asix)
2)perucrpanus
3)cocTaBieHuE MPOEKTa TOKyMEHTa
4)oTmpaBKa JOKYMEHTa ajapecary
S)nonanucaHue U yTBep:KAaeHUE (IpU HE0OOXOIUMOCTH)
19. JlIokyMeHTBI, KOTOpbIE HE TPEOYIOT PETUCTpaIlun



1 )pexnamuble nucbMa

2)[akeThbl C MOMETKOM «JIMYHO»

3)uH(pOopMalMOHHBIE MAaTEPUAITBI

4)Bce JOKYMEHTBI C TOMETKON «CPOUHO»

S)neuaTHble U3aaHus (KHUTH, KaTaJOTH, KYpPHaJIbI, OPOITIOPH)

Cpok mepeaun UCTIOTHEHHBIX JOKYMEHTOB /7151 0pOpMIIEHUS UX B JIEJI0
1)10 nueit
2)5 nHen
3)1 mecsnn
H15 Hel

CpOK UCTIOTHEHUS TOKYMEHTa
1 )cucreMaTH3MPOBAHHBIN NIEPEYCHbh HAMMEHOBAHHBIX JIEIT
2)ompeaemsroTesl PyKOBOJUTEIIEM OpraHU3alui H GUKCHPYIOTCS B PE30IIOLNN
3)xoHeuHast jaTa paboThl Ha/l JOKYMEHTOM
4)KOHTPOJIb 32 CPOKAMHU UCIIOJTHEHUS 3a1aHUS

BHyTpeHHUEe JOKYMEHTBI PETHCTPUPYIOTCS:
1)B 1eHb MOCTYIUICHUS
2)B I€Hb MMOITUCAHUS
3)He perucTpupyoTcs
4)mocie UCTIOTHEHUS

JIOKyMEHT cUMTaeTCsl UCTIOIHEHHBIM H CHUMAETCSI ¢ KOHTPOJIS
l)nocne ucnoJiHeHUs 3aJaHU
2)rociie cooOIIeHUs Pe3yIbTaTOB 3aHHTEPECOBAHHBIM OPTraHU3aIAsIM
3)nocie npeaocTaBIeHUs TOKYMEHTHPOBAHHOTO TIOITBEPKICHUS HCIIOTHEHUS
4)xoraa pe3yNbTaThl UCIIOIHEHUSI OTMEUYEHBI Ha UCIIOJTHEHHOM JIOKyMEHTE

['pynmupoBaHue UCTIOIHEHHBIX IOKYMEHTOB B JI€JI0 B COOTBETCTBUM C HOMEHKIIATYPOU JENT U
CHUCTeMaTH3allHsl TOKyMEHTOB BHYTPH JIeTia - 3TO

1l )perucrpanns JOKyMEHTOB

2)dopMupoBaHue et

3)BCKpBITHE JTOKYMEHTOB

4)npeBapUTEIHLHOE PACCMOTPEHUE TOKYMEHTOB

JloKkyMeHT, GUKCHPYIOIINI X0 00CYKICHUSI BONPOCOB U MPHHATHS PEUICHUH Ha COOpaHHSIX,
COBEIIaHUAX, KOHPEPEHIHX, IpyTUX (popmax pabOThI KOJIETHaIbHBIX OPTaHOB — 3TO
1)porokon
2)3asBIICHUC
3)npukas
4)oCcTaHOBIICHUE

[TpaBoBOIi aKT, 3/1aBaEMbIil €TUHOIMYHO PYKOBOJAMTEIEM MOAPA3IEICHUS B LIEISIX
pa3pelIeHus ONIEPaTUBHBIX BOIIPOCOB JICATEIHHOCTH OpPTraHU3aInN

1 )pacniopspkeHme

2)rpukas

3)rmocTaHoBICHUE

4)poToKoI

OCHOBHOI pacTOPSAUTENBHBIA JOKYMEHT
1 )pacniopspkeHue
2)rpukas



3)nocraHoBJICHUE
4)IPOTOKOIT

1. B tekcte pacnopsKeHHS UCTIONb3yeTcst GOpMyIHPOBKA
1)«00s3bIBaIOY, «IIPEIArao»
2)«IpUKa3bIBAIO»
3)«pemunin, «TOCTaHOBUID)
4)10CTaHOBIIAIO

1. Pemenue u mocTaHOBICHHE NOJIHCHIBAIOTCS
1)pykoBoauTenemM opranu3anuu
2)mpencenaTenieM U CEKpeTapeM KOJUIETHAIIbHOTO OpraHa
3)pyKOBOJHTENEM CTPYKTYPHOT'O NOApa3ACICHUS
4)UCnoIHUTENIEM

1. JlokyMmeHT, B coJiep>KaHUU KOTOPOTO, HapsIly C LUTUPYEMBIM, 3aUMCTBOBAHHBIM
KOMITOHEHTOM, MIPUCYTCTBYET U KOMIIOHEHT aHAJIUTUYECKHI:
l)maimxecT
2)00630p
3)npecc-penus
4)cniucok

1. JIokyMeHT, coaep KaIliuii Mpoch0y WM MPEATOKEHUE JIULA/TUI] YIPEKACHUIO UITH
JOJIKHOCTHOMY JIHITY
1)3asBneHue
2)00BsCHUTEIbHAS 3aIHCKa
3)cmyxeOHas 3amucKa
4)nokagHas 3amcKa

1. Tekct cnykeOHOM 3alTMCKHA COCTOUT U3 IBYX Pa3/IeiioB
1)yTBepxkaeHue, NpeioKeHHe
2)o60cHOBaHME, yTBEPKACHHE
3)noATBEpKICHUE, TTPEATIONKECHUE
4)o00CHOBaHUE, IPEITIOKCHHE

1. CmyxeOHas 3amiCKa- 3TO
1)nokyMeHT ¢ yka3aHus (paMWINU, UIMEHU M OTYECTBA (B MMEHHTEIBHOM IaJIeKe) JUIA, O
KOTOPOM COOOIIIAIOT CBEIEHUS
2)10KyMeHT yHU(UIIMpOBaHHbIE TpadapeTHblie 6JaHkKu Gpopmata as
3)I0KyMEHT, COCTAaBJIIEMBbId PAOOTHUKOM HIIM PYKOBOJIUTENIEM MOIPA3/eICHUs] HAa WM
PYKOBOJUTENS WU CTIEUAIUCTA APYTOro MOpa3IeleHus
4)noKyMeHT u3jaraet (hakThl, OCITY KUBIIIHME MTOBOJOM K €€ HAaIMCAaHUIO

1. Cpok AEHCTBUTENBHOCTU JOBEPEHHOCTH HE MPEBBIIIAET
1)S ner
2)2 ner
3)3 ner
4)7ner

1. MHpopManmoHHO-CIIPaBOYHbIE JOKYMEHTHI:
l)moanexat 00g3aTeIbHOMY UCTIOTHEHUIO
2)HOCAT  BCIIOMOTATENIbHBIA ~ XapakTep IO  OTHOWIICHHIO K  OpraHU3allOHHO-
pacrnopsAUTEIbHBIM JOKYMEHTaM
3)obs3aTensHO odopMisieTcs Ha 001eM OJIaHKe OpraHU3aIiH



4)I/ISIIaIOTC$I CAUHOJIMYHO PYKOBOJUTCIICM, B LICIIAX PCIICHUSA ONICPATUBHBIX BOIIPOCOB

1. JlokymMeHT HH()OPMAIIMOHHO-CITPABOYHOT0, aHATUTHICCKOTO MM OTYCTHOTO XapaKTepa,
MpEeJICTaBIsIeMbIA PYKOBOICTBY:
1)cpaBka
2)cmy>xeOHast 3amucKa
3)oKi1aiHas 3amucKa
4)akT

1. JIOKyMEHT cocTaBIs€TCsl OT UMEHHU PYKOBOJAUTEIISE OPraHU3aLMH, OANHUChIBAETCS
PYKOBOJIUTENEM U 3aBEPSIETCS IIEYaThIO
1)anuHas JOBEpEHHOCTH
2)nepeyueHb
3)ciyxebHast JOBEPEHHOCTh
4)maiKecT

1. UndopmarmonHas 4acth A€JI0BOr0 MUChMa - 3TO
1)mpeamOyiia
2)TEeKCT
3)anpecat
4)IOCTCKPUNITYM

1. K yacTHBIM J€IOBBIM MUCbMaM MOKHO OTHECTH
1 )nmucbMo-HaNIOMUHAHKE
2)IUCHMO-COOOIIICHNE
3)pekoMeHJaTeNbHOE MUCHbMO
4)nucpMo-3asiBKa

1. YepTsl 0uIIHANTBHOTO CTHIIS JEIOBOTO MUCHhMa (HECKOJIBKO BEPHBIX OTBETOB)
1 )HelTpanbHBINA TOH U3JI0KEHUS
2)pa3zHo00Opa3ue TeMaTHK
3)aapecHOCTh
4)nexcuuecKoe U KOMITO3UIIMOHHOE €TMHO00pa3ne
5)pazHoobOpa3zre KOMIO3UIIUOHHBIX AJIEMEHTOB

1. Bupg nucbMa, K KOTOPOMY OTHOCHTCS JTaHHBINA TEKCT:

Yeaowcaemviii akyuonep!

Coobwaem Bam, umo 14 nosopsa 2018 2. 6 11.00 cocmoumcs 200060e obwee cobpanue
aKyuonepos

Mecmo npogedenus coopanusi. ...

Cnucox axyuonepos, umerwjux npago Ha ydacmue 8 200080M COOPAHUU, COCMAGIEH HA
OCHOBAHUU OAHHBIX peecmpa akyuonepos oowecmea Ha 7 cenmsaops 2018 e.

1 )muchbMO-TIOATBEPIKICHNE

2)IUCBEMO-TIPEATIOKEHNE

3)nucpMO-HaIIOMUHAHNE

4)uHbOPMAITMOHHOE TTHCHMO

1. Pacnonoxwute B IpaBUIIbHOM MTOCIEI0BATEILHOCTH CTPYKTYPY TEKCTa MHUChbMa-IPOCHOBI:
1 )uznosxeHue npochObI
2)0oKHIaeMBIil pe3yibTaT, ecial Mpochda OyAeT yIOBIETBOPEHA, BBIPAKEHHE TOTOBHOCTU K
JaJIbHENIIEMY COTPYIHUYECTBY
3)u3N0KeHne MPUIUHBI, TOOYAUBIIIEH 0OpaTUTHCS C IPOCHOO

1. I[OK}/MCHT, KOTOpHﬁ OTHOCHUTCA K HepCOHaHLHOﬁ KaﬂpOBOﬁ JAOKYMCHTalluU (HeCKOJ'IBKO



BEpPHBIX OTBETOB)
1)nonoxkeHue o nepcoHaie
2)TpynoBasi KHIKKA
3)ynocToBepeHus
4)muHBIC 3asBICHUS
5)Tpy10BOM AOTOBOP

1. OcHOBHast 4acTh 3asIBICHUS COACPIKUT
1)cBenenus 00 aapecare
2)Ha3BaHHME JOKYMEHTa
3)cymHOCTh MPOCKHOBI (TPeOOBAHUS, TTOKEITAHUS )
4)npaBoBO€ 0OOCHOBAaHUE
5)MOTHUBBI OOpaIICHUS

1. JIOKyMeHT, KOTOPBIM 0(hOPMIISIFOT COTPYAHHKA Ha paboTy
1 )AM4YHBIM 3asBICHUEM COMCKATENS HA TOJKHOCTD U TpyAOBBIM 10TOBOPOM
2)pukazoM (pacropsbkeHueM) paboroaarens, M3JaHHBIM Ha OCHOBAHUU 3aKIHOYEHHOIO
JIOTOBOpa
3)mpuka3zoMm (pacmopsbkeHueM) paboTojarens, HW3JaHHBIM HAa OCHOBAaHUM JIMYHOTO
3asIBJICHUSI COUCKATENS Ha TOJKHOCTh
4)cnmy>xe0HOM 3aMMCKON Ha OCHOBAHHHM 3asIBICHUS COMCKATENs Ha TOJDKHOCTD

1. TlocnenoBaTelbHOCTH NEHCTBUM MOCIE MOANKMCAHNS PYKOBOAUTEEM MpUKa3a O IpUeMe
couckaress Ha paboTy

1)3anonHsieTcs IMYHAs KapTouka, Oyxrajitepueil mpeInpusTUs OTKPbIBAeTCs JIMIEBOU CUeT
paboTHHKA

2)BHOCHUTCSl 3alliChb B TPYAOBYIO KHWXKY paOOTHHKa, 3alOJHIETCs JIMYHAs KapTodka,
OyxranTepueil mpeInpusTHs OTKPHIBACTCS JIULEBON CUET pabOTHHUKA

3) BHOCUTCS 3alMCh B TPYIOBYIO KHI)KKY paOOTHHKa, Oyxrajarepuedl MpeanpusTHs
OTKPBIBAETCS JIULIEBOM cueT pabOTHUKA

4)BHOCHTCS 3aIIMCh B TPYIOBYIO KHUKKY PaOOTHHUKA, 3AIIOIHSACTCS TMUHAS KapTOUKa

1. CeneHus 0 NOBBIIEHUN KBaTH(DUKALNY, TEPEKBATN(UKALMN BHOCITCS B TPYIOBYIO
KHUXKKY
1)HeT, cornacHo MpaBHIaM 3aMlOJIHEHUS U XPAaHEHUS! TPYIOBBIX KHUKEK
2)aa, COrJIacCHO IpaBUIJIaM 3alIOJHEHUS M XPaHEHHsI TPYAOBBIX KHIKEK
3)B OTIENBHBIX CIyYasiX, COrJIaCHO IPAaBUJIaM 3aII0JHEHUS U XPAHEHUS TPYAOBbIX KHIKEK
4)B peaxux ciayyasix, Ha yCMOTpeHue paboToaarens

1. Tlo cnocoOy 3akit04YeHHs TOTOBOP KYIUTH-ITPOJaKU OTHOCUTCS K KaTErOpHH
I )cornacoBanus
2)pucoeMHEHUS
3)OKOHYATENbHBIN
4)npeaBapuTeabHbIN

1. OmnpenenenHasi cymMMa JieHeT, KOTOpasl yIUIaYuBaeTCs MOKyIaTesieM MpoAaBIly 3a TOBap
l)croumocTh g0rOBOpa
2)rpeaMeT A0roBopa
3)ueHa 1oroBopa
4)00BEKT TOTOBOpa

1. JloroBop apeH[ibl ABJISIETCSA
1)kOHCEHCYaTbHBIM U BO3ME3THBIM
2)0HOCTOPOHHUM U O€3BO3ME3THBIM



3)IBYCTOPOHHUM H 0€3BO3ME3IHBIM
4)o01IuM ¥ BO3ME3IHBIM

1. JloroBop apeHbl TPAHCIIOPTHBIX CPEICTB — C MPEJOCTABICHUEM YCIIYT MO YIPABICHUIO U
TEXHUYECKOM IKCILTyaTaliu:
1)ppaxToBanue
2)apeHza T/c ¢ BOIUTENEM
3)TexHuveckas apeHaa
4)o0mras apeHaa 1/c

1. VI3MeHeHUE TYPUCTCKUM MPEINPHUITHEM OJHOTO U3 CYIIECTBEHHBIX YCIOBUI JOrOBOpa
OCYIIIECTBIISICTCS JI0 Havaja IyTEeIIeCTBUS HE TO3THEee, YeM 3a
1)10 nueit
2)20 nueit
3)2 mecsma
4)3 mecsia

1. JIoroBop TypHCTCKOIO MNPEAIPUATHS C KIIMEHTOM JACUCTBYET
1)co aHs ero noAnucaHus 1O OKOHYAHUS MOE3KU
2)BO BpeMsl MOE3IKU
3)co AHS ero MOANHUCAHUS
4)0e3 orpaHHUYEHUS CPOKa

1. JIoKyMEHTBI, HarJISITHO MPEACTABIISIONINE BCE HEOOXOUMEIE JIJISl pa0OTHI CBEJICHUS TI0 TPy
1 )TexHUYecKast JOKyMEHTAIHS Typa
2)kapTa TYpUCTHYECKOTO MapuipyTa
3)TexHoyIorHUecKast JOKyMEeHTAIUs Typa
4)ropuandeckasi JOKYMEHTAIUS Typa

1. Opnep, y10CTOBEPSIOMINN HATMUYKE KOHTPAKTA, IIepeueHb OPOHMPOBAHHBIX YCIIYT, 00bEM,
CTOMMOCTH U OIIaTy YCIIYT, IO KOTOPOMY IpUHHUMAaroIas ¢pupma o0si3aHa NpeoCTaBUTh
yCIyTu

1 )mpaiic-nuct

2)Bayuep
3)uH(pOPMALMOHHBIN JTUCTOK
4)rmnaH-TpaduK OIUIaThI

1. TexHonmormyeckast KapTa TypUCTCKOTO ITyTEIIECTBHSA - 3TO
1)A0KyMEHT, HaVISIIHO W JIAKOHUYHO JAIOMIMK BCe HEOOXOAMMBIE IJisi pabOThl CBEACHUS U
JTaHHBIE TIO TYpY
2)oTpaskaeT peaslbHyI0 3arpy3Ky TYPUCTCKMX HPEIANPHUSATHH 10 MapIIPyTy W IO3BOJISET ee
OTCJIEKUBATh U KOHTPOJIUPOBATH
3)nepedeHs yciyr, IPeAOCTABIAEMBIX 32 JONOJHUTEIbHYIO ATy
4)pexoMeHALNN O TYPUCTCKOM Iy TEIIECTBUU

1. CymiecTBeHHBIE YCIOBHS JOTOBOPA O PEaIN3alUU TypyCIyT
1)OpPSAI0K M CPOKH MPEIBSBICHUS TPETCH3UN TYPUCTOM
2)cBeieHus O TypHCTE B 00bEME, HEOOXOAUMOM ISl PEeaIU3aluy TyPIPOAYKTa
3)conepKUT pazfenbl 00s3aTENIbHOM W JTOMOJIHUTEIbHOM HH(pOpMAUU MO MapLIpyTy,
NpeJHA3HAYEHHON JJIsI TYPUCTOB, M SBIISICTCS HEOTHEMIIEMBIM MPUIOKEHHEM K TYpPUCTCKOH
MyTEBKE WU Bay4yepy
4)nara v BpeMs Hadana ¥ OKOHYAHHS MyTEIIECTBUS, €r0 MPOIODKUTEIBHOCTh

1. JlokyMeHT, cofiep Kaliii ONTUMaIbHBIA HA0Op PEKBU3UTOB M JAIOIIUI KIUEHTY MOJIHYIO



MH(POPMALIUIO O IPEJCTOSIIEM TypE -
1)10roBOp ¢ MapTHEPOM - OCTABLIMKOM YCIYyT
2)TypHUCTCKas MyTeBKa
3)uH(OPMALIMOHHBIN JIUCTOK K ITyTEBKE
4)rexHosIOrn4ecKas KapTa myTeIeCTBHs

B nepedenp gonoiaHUTENBbHOM HHGOPMAUK HHPOPMALMOHHOTO JMCTA JUIsl TYPUCTOB BXOAUT
CBEJICHHE O

1)Buze 1 THUIIE TYPUCTCKOTO MyTEIIECTBUS

2) IpOIOIKUTEIBHOCTH PEOBIBAHMS U YCIOBUHU Pa3MEIICHUS

3)BO3pacTHBIX OTPAaHUYEHUSX, IPUEME POJIUTENEH C IETbMHU, CEMEMHBIX Map

4)ycnyrax, NpeJOCTaBISIEMBIX 3a JOMOJHUTEIbHYIO IUIATy

CrnenmanbHOE pa3penieHne HHOCTPAHHOTO MPAaBUTENBCTBA HA BbE3/I-BbIC3I, TPOKUBAHNE HITH
TPAaH3UTHBIN TPOE3]T Yepe3 TEPPUTOPHIO JAHHOTO rOCYNapCTBa - ITO

1)nonuc

2)Bayuep

3)Bu3a

4)0ouner

[IpaBo Ha BpeMEHHBIN BHE3/] HA TEPPUTOPUIO HHOCTPAHHOTO TOCYIAPCTBA C ENBI0 TypH3Ma
U OTJbIXA JIaeT BU3A:

1 )nenoBas

2)TypuCTCKas

3)uactHas

4)TpaH3uTHas

B noxkymentax BO3 u MexayHapoaHoM cepTudHUKaTe O TPUBUBKAX JaThl 00s3aTEIHHO
YKa3bIBAIOTCS B CIIEIYIOUIEM MOPSJIKE:

1)nens, Mecan (udpamu), rox

2)ron, mecs (udpamu), 1eHb

3)1eHb, MecsIIl, TO/I, Ha3BaHUE MECSIA JIOJDKHO OBITh YKa3aHO TOJIBKO OyKBaMuU

4)rox, MecsIl, JIeHb, HA3BaHUE MECSAIIA JOJDKHO OBITh YKa3aHO TOJIBKO OyKBaMU

[opsinok nepemenieHus GU3MUECKUMHU JIMLIAMH Y€pe3 TaAMOXKEHHYIO rpaHully Poccuiickoi
denepanyu TOBapOB, HE MPEAHA3ZHAYEHHBIX JIJIs1 POU3BOACTBEHHON WJIM KOMMEPUYECKON
JIeATEIbHOCTH, YCTaHABIINBACT:

)I'ocynapctBennas yma

2)[IpaButenbctBo PO

3)ATEeHTCTBO MO TYpU3MY

4)rypdpupma

ITpaBo npoe3na uepe3 TPEThIO CTpaHy B CTpaHy OCHOBHOT'O ITPeObIBAHUS J1a€T BU3A:
1)rpynmnosas
2)nenoBas
3)uacTHas
4)TpaH3uTHas

['pynnoBas Bu3a BbIIAETCS, €CIIM KOJIMYECTBO TYPUCTOB B TpyIIe Ooee:
1)aByx
2)ueTsIpex
3)mectu
4)BOCHMU
Kpamxkue memoouueckue ykazanus



Jlis oTBera Ha BONPOCHI TeCTa HEOOXOMMMO O3HAKOMHUTBCS C TMPE3CHTAIel K
COOTBETCTBYIOIIEH TEME, COJEpPKAHUEM COOTBETCTBYIOIIMX pa3lIeioB B OCHOBHOM U
JOTIONTHUTEIILHON IJIUTEpaType M3 MepedHs HCTOYHHKOB, MPHUBEACHHBIX B pabodyeil mporpamme
JTACTIUTIINHBI.

IlIxana oyenku

Omnenka Bamet Omucanne

5 30 13 00IIEro Yncia BOIPOCOB TECTUPYEMOTO MOIYJIS IPaBUIIBHEIE OTBETHI AaHbI Ha 96-100% Bompoco
B

4 22 13 00IIEro YKCIia BOIPOCOB TECTUPYEMOT0 MOYJIs TaHO 75-95% npaBUIIbHBIX OTBETOB

3 15 13 00IIero Yncia BONPOCOB TECTUPYEMOTO MOy AaHO 50-74% MpaBUIIbHBIX OTBETOB

2 10 13 00IIIero Yncia BOIPOCOB TECTUPYEMOTO MOy 1aHO MeHee 50 % IpaBHILHBIX OTBETOB

1 5 13 00LIEro Yuciia BOIPOCOB TECTUPYEMOro Moy faHo MeHee 20 % IpaBHIIbHBIX OTBETOB




